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�INTRODUCTION - PURPOSE - HISTORY 
 It is not easy to measure the impact that the YMCA Youth and Government Program has 
upon the hundreds of teenagers who are involved annually in the State of New York.   The 
program is deemed significant and positive because of its interest in helping young people to 
achieve developmental tasks, such as socially responsible behavior, mature relationship with 
others, decisions about college or occupational choices, political awareness, and emotional 
independence.  But beyond this, the YMCA is concerned that young people constantly clarify 
their values and understand the challenges that come from participation in government.  There is 
no other youth program that combines so many powerful forces for enhancing learning than 
YMCA Youth & Government. 
 
����	����
 The purpose of YMCA Youth & Government is to enhance the development of the 
American Democratic system by enabling young people to prepare for value-based and political 
leadership through experiential learning. The purpose is also to create responsible citizenship by 
increasing awareness of societal problems and demonstrating vehicles for their resolution.  As 
our motto states: "Democracy must be learned by each generation.” 
 
   Although the broad objectives of YMCA Youth & Government include education in the 
democratic process, development of leadership abilities, and stimulation of interest in 
government, the experience helps many participants in their choice of career.  The program has 
inspired many young people to enter politics and allied fields such as law and service to others. 
The major value of the program continues to be in the development of young men and women 
who will be better citizens by being both knowledgeable and active in determining the future of 
our democracy. 
 
����	����
 The first YMCA Youth & Government Program was organized in 1936 in the State of 
New York.  The program began as an outgrowth of the Older Boys Conference of New York 
State held in Albany, during the State Constitutional Convention in 1935 (where three hundred 
participants from across the State met to consider the implications of the new State Constitution).  
Clement A. Duran, Boys Work Secretary of the Albany YMCA, and W.H. Burger, Boys Work 
Secretary of the New York State Committee, were founding fathers of the program. 
 One of the early developments in the program design was the inclusion of Legislative 
Committees which is now one of the strongest phases of the Model Legislature.  Early in the 
seventies, the Press Corps program developed as a new component of YMCA Youth & 
Government and in 1975 the Lobbyist Program was introduced, opening new opportunities for 
participation. 
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While there has been a Youth Governor since 1950, the development of the Executive Branch 
began in the middle seventies with the introduction of the Governor’s Cabinet. The Judicial 
Program was developed and added in 1981 with the first Judicial Conference and the Model 
Court of Appeals. 
 
 Today, YMCA Youth & Government is a national program of the YMCA.  It involves 
thousands of teens nationwide in state organized model government programs which includes 
model legislature, judicial programs, executive branches, lobbyist, press corps and pages. 
   

����������	�������	���
��
��
 Youth & Government is the YMCA’s premiere leadership program for teens.  Most of the 
participants, students, and volunteer advisors, who are often teachers, and Y professionals, know that 
YMCA Youth & Government is the best program of its type when compared to similar programs 
conducted in New York State.  Why is it the best?  What makes it different? 
 
New York State YMCA Youth & Government demands hard work from students 
 Each delegate writes his or her own bill and does a lot of work to get it right.  Research, writing 
and rewriting, presenting the bill informally and formally to others, and defending it in debate are 
processes each delegate works through. Also, if delegates discover at the Model Legislative 
Conference that they have a bill similar to another delegate, delegates may then re-work their bills 
into one bill more likely to pass.    Delegates are not allowed to go to Albany with nothing to do.  
From the start of the program in October through the Model Legislative Conference in March, 
delegates put in more than 70 hours of preparation. 
 
YMCA Youth & Government demands professional behavior from its participants 
 All delegates and their parents sign a Code of Conduct.  The code specifies that all delegates are 
responsible for their own behavior while respecting the rights of others; possession and/or 
consumption of drugs, alcohol or smoking at any YMCA Youth & Government activity is not 
allowed.  Participants are to be appropriately dressed and wearing their badges; participants must 
treat the State House and the hotel with the greatest respect.  Any violation of the Code of Conduct 
will  result in immediate expulsion.  Attendance is taken and room checks are done often throughout 
the weekend. 
 
The YMCA provides training so all delegates and advisors know their roles and responsibilities  
 The delegates are prepared when they walk into the House Chamber for the Opening Joint 
Session to fulfill their responsibilities and act in a professional manner at all times.  Weekly or 
biweekly meetings at the local Y or school are to help with bill writing, learn parliamentary 
procedure, and practice debating.  Attendance at their local District Conference is required in order 
to participate in the Model Legislative Conference.   All delegates participate in training on public 
speaking, how committee hearings work, YMCA values, and peer review of their bills. 
 
YMCA Youth & Government is an opportunity to excel academically outside of school 
 Success in school is not a prerequisite for success in Youth & Government.  While teens in 
YMCA Youth & Government have plenty of opportunity to use academic skills such as reading, 
writing and research, a delegate does not need to be an "A" student to succeed.  Rather, willingness 
to apply oneself and speak out with confidence and thoughtfulness will carry a delegate further than 
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many skills traditionally stressed in school.  Delegates can help each other and receive help from 
adults in evaluating and suggesting improvements on their bills, but when it comes time to actually 
sit down and write or to stand up and speak, each delegate is on his/her own. 
 
YMCA Youth & Government offers various measurements for success 
 To be named a Premiere Delegation, all delegates need to do their share, demonstrating 
responsibility by submitting bills, fees, signed Codes of Conduct on time, and by adhering to the 
Code of Conduct.  Individual delegates can succeed by being voted by their peers as Outstanding 
Page, Representative, Senator, Lobbyist, and Member of the Press or Cabinet. 

 
 The pinnacle of success for a delegate is to be named to attend the YMCA’s Youth Conference 
on National Affairs in North Carolina during the summer.  There, over 600 of the best and brightest 
students from across the country gather to debate (and debate and debate!), proposals they have 
written on matters of national and international concern.  The New York State delegation has 
distinguished itself in the years it has participated in this program. 
 
 The New York State YMCA Youth & Government program will only select those delegates that 
have shown their mettle at the state level by writing a good bill, by debating seriously and 
thoughtfully, and by respecting the goals and code of the program.  It is not necessary to be in a 
leadership position to go to National Affairs, and being in a leadership position does not guarantee 
being chosen.  Delegates are chosen by their peers and advisors’ nominations, and by the 
recommendation of the Selection Committee.  Once nominated, delegates are responsible for 
meeting deadlines themselves.  They may ask for assistance from their advisors, but advisors are 
requested NOT to contact delegates to remind them of their responsibilities. 
 
Delegates and advisors return for another year because they have a terrific time. 
 Delegates know that they are enhancing their college applications by participating in a nationally 
recognized leadership program, but they also meet a lot of people from across the State.  Many forge 
lasting friendships with people in the program.  Many meet their legislators and senators as well as 
others in their communities who are interested in state government and the area of their legislation. 
 
 YMCA Youth and Government helps many teens recognize their own potential and inspires their 
career paths.  We know that the environment that many young people find themselves in today 
makes them feel helpless and lost.  YMCA Youth & Government offers teens a way to learn 
constructive empowerment through knowledge and skills that can help them make a positive 
difference in the world they live in. 
 
��
�� �!��"�������#$�
�!�
� State legislators and senators take an active interest in the program in their communities and at 
the State House.  Through knowing the legislators, students have opportunities to see how the state 
government is run and may also have opportunities for internships at local offices or at the State 
House. Participation in the program improves college applications as most major colleges and 
universities in the country recognize the worth of a leadership role in the YMCA Youth & 
Government program.  It also shows the student's interest in his or her society and community, 
dedication to an ongoing project, ability to work with others and maturity. 
 
 Young people from all over the State participate in YMCA Youth and Government.  They learn 
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a great deal from meeting each other and many forge lasting friendships.  Unlike a classroom 
experience, Youth & Government is a hands-on experience.  Delegates learn by doing and have the 
opportunity to try their hand at leadership in a safe, learning environment. 
 
 Perhaps the most important benefit of the program, not only for the students, but also for the 
society at large, is that it teaches young people how to become active citizens in a democracy.  There 
has been a growing lack of confidence in government, and Youth & Government shows high school 
students that they can play a significant role in New York State government. 
 

To learn more information about the New York State YMCA  
Youth & Government Program you can check out our website at: 

www.NYStateYMCAYAG.org/�
 

 
��	�����%��������	
�
� The program begins at the local level, were young people identify a community issue of concern, 
with the assistance of their local YMCA or Youth & Government affiliated school. The participants 
conduct extensive research on their issue and write a document based on their findings.  Local 
attorneys and government officials are consulted during this process. 
� �
The second stage of the Program is the District Conference.  Participants are trained in parliamentary 
procedure, legislative committee process, debate, press relations, and lobbying techniques. At this 
level, a judicial seminar or model Appellate Court is conducted for the students participating in the 
judicial program. After the documents have been presented at the District conference, they are sent 
to the New York State YMCA Youth & Government Model Legislative Program. 

 
� The third stage is the Albany Model Legislative weekend.  Every year during the spring, 
participants travel to Albany to implement the YMCA Youth & Government program events in the 
authentic surroundings of the State Capitol.  The Albany weekend culminates several months of hard 
work for participants; for three intensive days, they become completely immersed in the political 
process. 
 
 Every participant involved in the program has specific responsibility.  Students may participate 
as legislators, or may become involved in the executive or judicial programs or as a lobbyist, press 
corps member or page. 
  
 Legislators debate and vote upon Senate and Assembly bills, Lobbyist lobby for or against 
particular issues, the Press Corps report the event in their newspaper.  The Governor and his/her 
Cabinet discuss the legislative bills and decided which pieces of legislation may be signed into law. 
The youth Chief Justice and her/his Associate Judges conduct the hearings at the Model Court of 
Appeals based upon a realistic case that is distributed in advance; two teams of young attorneys 
represent both the Petitioner and the Respondent.  Students interested in obtaining an elected 
position, campaign for next year’s statewide offices.  In the midst of the flurry, new friendships, 
intense personal growth and confidence blossom overnight. 
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 The fourth stage of the program takes place when the delegates meet with their local 
representatives to lobby for bills passed by the legislature, resolutions of the Judicial Conference and 
executive actions proposed in the Executive Report. Over eighty current New York State laws were 
first introduced in the New York State YMCA Youth & Government Legislature. 
 
 The final stage of the process is the Spring Conference for Youth Officers and Outstanding 
Participants.  The Youth Leadership Group (See complete list of Leadership in this Chapter) meet 
with the purposes of evaluating the previous conference, and to receive training and preparation to 
become delegates to the YMCA Youth Conference on National Affairs and the National Youth 
Governors Conference. The Spring Conference is also the starting point of every year's program. 
 
�	������	
�	��
���
���
� Sponsors (Local YMCA's) are responsible for selection of delegates. In order to maintain the 
quality of the program, and to achieve the goals of NYS YMCA Youth & Government, each local 
sponsoring unit must agree to: 

���  Take full responsibility for the supervision of all delegates registered for the District and 
State Conferences: prepare them in parliamentary procedure, drafting of bills, proposals, 
briefs, and other technical matters.  Offer them information, advice and support. 

���  Have one adult advisor (over 21 years of age) for each group of ten youth delegates at the 
Albany weekend and take active part in the management and leadership of the District and 
State programs. 

���  Provide insurance for delegates according to the YMCA Branch/school policy. 
���  Distribute promptly, all the information and materials and be responsible for collecting 

registration material and fees, forwarding them to the District Coordinator by the specified 
deadlines. 

���  Assume the responsibility for paying for any damage caused to equipment and facilities by 
its delegates. 

���  Abide and support the rules and policies of the New York State YMCA Youth & 
Government Program. 

 
%��������&����������	
��
� Youth & Government is a YMCA citizenship education program available to all youth without 
regard to race, color, creed, sexual orientation, economic situation, gender or religious affiliation. 
Everyone participating in the New York State YMCA Youth & Government Program is expected to 
support the following standards as conditions for participation: 

1. Delegates are to be members of the freshman, sophomore, junior or senior class in High 
School.    Exceptions will be made for qualified 8th graders. 

2. Delegates are to be affiliated with one of the Youth & Government certified local sponsoring 
units (YMCA’s). 

3. Delegates must consistently demonstrate the four YMCA core values of Caring, Honesty, 
Respect and Responsibility as they participate in all Y&G activities and functions. 

4. To participate in the State Model Program in Albany, delegates must have attended the 
District Conference prior to the State Model Legislative Program in Albany and attended at 
least 80% of their local Y&G meetings and training sessions. 

5. Delegates must abide by all Code of Conduct rules established.   
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The District Conferences are held in each district prior to the Albany Weekend.    All delegates 

wishing to attend the State program are required to participate in the District Conference during the 
same year. 

 
The District Conference is designed to accomplish the following: 

·  Select delegates to fairly represent their district in different capacities as legislators, 
staff members, committee chairpersons, associate justices…etc. 

·  Clarify for delegates any technical questions about bills, court cases, journalism, 
lobbyist action, elections, etc. 

·  Practice all rules and procedures of the Albany Model Legislative Program. 
 
The following are the Program components of the District Conference: 
1. District Model Legislature: 
    Purpose:   

- To practice parliamentary procedures and Legislative Committee process 
- To pass or defeat proposed legislation for the State Model Legislature 
 

2. Judicial Program/Model Appellate Division: 
 Purpose:  

- To practice the roles of judges and attorneys 
- To have a court hearing based on a model case prepared by the State Office 
 

3. Press Corps Training Program 
 
4. Lobbyist Training Program 
 
��������
������
�
���	
����
���
 Prior to the Model Legislative Program, a training seminar is held in Albany for those 
delegates who need special instruction in different areas.  The following delegates must be in 
attendance at the training seminar: 

 
-Select Press Corps Members 
-Committee Chairpersons  
-Judicial Justice Members 
-Governor’s Cabinet 

�
�
�
�
�
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Each participant must abide by the program Code of Conduct during the conference weekend.  The Code 
of Conduct is as follows:   

 
1. BASIC PHILOSOPHY OF RESPONSIBLE CONDUCT: Essential to the Youth & Government program is the concern 

for the rights of every individual.  Being responsible for your own behavior at all times is an essential element of self-
government.  Necessary to this concept of responsible conduct is that each delegate sees her/his own behavior and attitude is 
beneficial to her/himself, fellow delegates and the New York State YMCA Youth & Government Program.  All facilities 
placed at the disposal of the Youth & Government program are to be given the greatest care and attention.  It is a 
PRIVILEGE to use them; treat them with respect. 

 
2. GENERAL RULES:   Infractions of the following general rules shall result in expulsion from the YMCA Youth & 

Government program functions and conferences.  In addition local law enforcement agencies may be contacted and the 
participant/advisor/staff member turned over to them as appropriate: 

a.  Laws of the State, County and City are always observed 
b.  Possession or consumption of weapons, alcoholic beverages or non-prescribed drugs are not permitted 
c.  By act of vandalism, destruction of property, or misuse of a facility may be a crime and will be treated as such. 
d.  Those who decide to be present when a violation occurs shall, by their own choice, be considered a participant in 

the violation.  In this program there are no “innocent bystanders.” 
e.  Attendance and punctuality is mandatory at all work sessions 
f.  There will be no smoking or eating in the Government buildings. There will also be no smoking in the hotel or 

any other facility where Youth & Government activities take place.  This is a tobacco free event. 
g.  Badges shall be worn by individuals whose name is on the badge.  BADGE SWITCHING OR SHARING IS 

STRICTLY PROHIBITED.  Participants will wear their assigned badges at all times when they are not in their 
sleeping rooms, and must be able to produce their badges at all times.  Badges are to be worn above the waist and 
must be visible.  Badges are not to be defaced, decorated, or altered in anyway.  Only advisors can request 
replacement badges. 

h.  Young women will be expected to wear dresses, skirt or pants outfits.  Young men will be expected to wear a suit 
and a tie, sports combinations with tie, shirt with a collar and tie.  

i.  Delegates are required to be in the hotel after the night sessions.  It is assumed that the conduct in the hotel will 
reflect the principles of self-control as outlined in this Code of Conduct 

j.  Curfew and quiet hours must be observed with each delegate in her/his own room defined  by the official schedule 
k.  No participant shall be in the room of the opposite gender during the conference.   
l.   Participants are not permitted to drive vehicles to or from an event sponsored by the statewide program.  THERE 

ARE NO EXCEPTIONS. 
m.  Each delegate’s advisor will check their luggage, carry-on bags, coat pockets prior to departure similar to the 

security check process of an airport. 
n.  While a variety of dance styles exist, recognize that this is a YMCA event, not a club or dance party event.  

Inappropriate dancing is in violation of the code of conduct jeopardizing your participation and Premier District 
standing. 

 
3.  Disciplinary Action : This code of conduct is considered binding on all participants, advisors and staff.  Each YMCA and its 

advisors shall be held accountable for all actions and conduct of their participants.  The intent is to hold each participant 
accountable for his/her own actions  

The Code of Conduct extends to all teens, advisors,  areas of the conference, including 
the Legislative Buildings and the hotel. During the  night hours, participants are expected 
to behave in a mature manner, while having fun. Lou d and rowdy behavior and 
disturbance to other hotel guest will not be tolerated.  Communication between rooms will 
be shut off during the night (1/2 hour after curfew ), and will resume in the morning.  
While in the hotel, rooms will not have phone lines  which can be used to call outside the 
building (only room to room operation), pay-per-vie w movies will also be unavailable and 
room service is not an OPTION! 

THE STATE DIRECTOR HAS THE AUTHORITY TO INTERPRET T HE CODE OF 
CONDUCT AND ADMINISTER ANY DISCIPLINARY ACTION DEEM ED 

NECESSARY. 
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I.     Officers: 

a. Youth Governor     (Elected by general vote) 
b. Lieutenant Governor   (Elected by general vote)  
c. Speaker of the Assembly   (Elected by Assembly members) 
d. Deputy Speaker of the Assembly  (Elected by Assembly members) 
e. President Pro-Tempore   (Elected by Senator’s) 
f.. Chief Justice     (Elected by Judicial members) 
g. Editor-in-Chief     (Elected by Press Corps members) 
h. Head Lobbyist             (Elected by Lobbyist members) 

 
��
%�%����&����������	
���	������
��������	
������	 
��
 
ò  YOUTH GOVERNOR  - (elected by General Vote) 

a. Must have attended District Conference. 
b. Must abide by Code of Conduct. 
c. Must be entering senior year in High School the following year and must have attended 

two Model Legislative programs as official delegate. [CANNOT RUN DURING 
THEIR FIRST YEAR AS A DELEGATE ] 

d. Recognized leadership in school, community or YMCA activities. 
e. Demonstrates knowledge of current problems facing the State of New York. 
f. Possess the ability to speak in public clearly and to the point. 
g. Must present a campaign speech highlighting before all participants. 
h. Will participate in a Press Conference answering unknown inquiry questions. 

 
ò  LIEUTENANT GOVERNOR  (Elected by General Vote) Same as Governor, except: 

a. Must demonstrate knowledge of parliamentary procedure. 
b. Must be entering senior or junior year of high school in September and have attended 1-2 

preceding Model Legislative programs. [CANNOT RUN DURING THEIR FIRST 
YEAR AS A DELEGATE ] 

c. Must present a campaign speech to the entire conference. 
d. Recognized leadership in school, community or YMCA activities 
e. Must sponsor a piece of legislation at the State Conference 

 
ò  SPEAKER OF THE ASSEMBLY (Two positions, elected by Assembly members) Same as 

Lt. Governor  [CANNOT RUN DURING THEIR FIRST YEAR AS A DELEGATE ] 
 
ò  MAJORITY LEADER OF ASSEMBLY (DEPUTY SPEAKER)  - (Two positions, elected 

by Assembly Members) Same as Speaker of Assembly, except must be at least a sophomore 
in high school. [CANNOT RUN DURING THEIR FIRST YEAR AS A DELEGATE ] 

 
ò  PRESIDENT PRO TEMPORE (Elected by Senate Members) Same as Lt. Governor. 

[CANNOT RUN DURING THEIR FIRST YEAR AS A DELEGATE ] 
 
ò  CHIEF JUSTICE  (Elected by Judicial Members) 
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a. Must be a Senior or Junior in high school at the time of the State Conference. 
[CANNOT RUN DURING THEIR FIRST YEAR AS A DELEGATE ] 

b. Must be elected at the state conference by a majority of the members of the judicial 
branch. 

c. Recognized leadership in their school, community or YMCA. 
d. Must have attended at least two previous YMCA Youth & Government Albany 

Conferences as a Judicial Branch delegate. (At least 2 years of judicial experience). 
e. Must have intimate knowledge of the State constitution and laws. 
f. Must have intimate knowledge of the jurisdiction of the courts, parliamentary procedure 

and court procedures. 
g. Must have intimate knowledge with the rules of the Court of Appeals, State of New 

York. 
h. Must have intimate knowledge of the current problems facing the judicial branch of the 

government of the State of New York. 
i. Must have the ability to research independently and to write a legal brief (use the "In a 

“Nutshell" series and Legal Writing, published by West). 
j. Must have the ability to speak clearly and to the point in public. 
k. Must have participated during the pre-district and district conferences as a Judicial 

Branch participant. 
 
ò  HEAD LOBBYIST  (Elected by Lobbyist) Same as Speaker of Assembly. [CANNOT RUN 

DURING THEIR FIRST YEAR AS A DELEGATE ] 
 
ò  EDITOR-IN-CHIEF 
 Same as Lt. Governor, except: 

a. Good knowledge of journalism and training in the field. 
b. Ability to organize and orient newspaper staff and delegate power. 
c. CANNOT RUN DURING THEIR FIRST YEAR AS A DELEGATE ] 

 
A participant that still meets the criteria of a specific office may run for the office again, but they 
are limited to holding the office only two (2) times. 

��������'�� (
 
(��# $�) 
�! �

In order to provide a fair chance for candidates we ask that all candidates seeking an elected office abide 
by these guidelines at the Albany Conference. 
 
Any material not meeting the guidelines WILL NOT BE ALLOWED.  If they are not within the 
guidelines or offer an unfair advantage, materials will be collected by the State Director. 

1.     Balloons, buttons, banners or large posters    WILL NOT be permitted. 
2. Campaign literature will be allowed to 81/2x 11 sheets of  paper, color printing is not 

acceptable.  Candidates are limited to the number of copies for distribution: Governor & Lt 
Governor 380, Senate 70, Assembly 150, Judicial 100, Press 20, Lobbyist 20.   Within this 
context the teen will provide a digital photograph of themselves, the position they are 
running for and this will be shown at registration and the opening mixer.    

3 . A candidate profile book will be prepared by the State Office and available for all delegates 
at registration. Candidate’s material must be submitted when all other registration materials 
are due with a preference that it by typed onto a disc. A color digital photo must be included. 
Forms can be downloaded from the web site: nystateymcayag.org. 
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Elections 

Elected by General Election 
·  Governor  
·  Lt. Governor  
 
These two elected positions in the General Election will give 2-4 minute speeches before the 
total group on Saturday evening. 
 
Elected in the Individual Chambers or Groups 
·  President Pro Temp  
·  Speaker of the Assembly 
·  Deputy Speaker of the Assembly (Majority Leader of the Assembly) Chief Justice  
·  Head Lobbyist  
·  Editor-in-Chief  
 
These candidates will be introduced to the total body, but will give their speeches in their 

individual chambers or groups. 
 
NOTE: Candidate Nomination Forms must be emailed to the State Office by January 26, 2010 
 
Lieutenant Governor Candidates will deliver their speeches by district first followed by the 
Governor candidates.  Immediately following their speeches a Question / Answer session from 
members of the press will be held only for the Youth Governor candidates.  They will be asked 
questions regarding specific issues concerning the State; for example, taxes, homelessness, 
drugs, crime, etc.  Please share with your candidates so they are prepared. Depending on the 
number of candidates and time available, each candidate will be asked 2 to 3 questions.  
�
������	
���	��%�����
�
Nominations 
Delegates who are interested in running for elective offices are encouraged to initiate their 
campaign at the District Conference in order to test their abilities and get support from other 
participants to develop an effective campaign during the State Model Legislation in Albany.  
Delegates are requested to submit their applications to the State Office via email by January 26.  
Application forms are available in advance from the web site and at the State and the District 
Coordinators offices. Applicants must meet all requirements for office as stated in this handbook. 
  
Elections 
Elections shall be by secret ballot, using the preferential ballot system. Candidates must receive a 
majority vote (more than half of the total votes) in order to win the office. 
�
����%�����	
	���
The following awards and honors will be conferred every year based on the criteria described in 
this manual and presented by the State Director during the Closing Ceremonies at the Albany 
Model Government Program: 
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Awards:  A specially designed award will be given to the following participants: 

·  Best Cabinet Member 
·  Assembly Best Debater / Speaker 
·  Assembly Best Bill 
·  Senate Best Debater / Speaker  
·  Senate Best Bill 
·  Best Brief 
·  Best Attorney   
·  Judicial Exemplar (delegates eligible for selection as Justice’s or Attorney General, 

Attorney General Respondent positions the following year). 
·  Premier Attorney’s 
·  Best Press Corps Member 
·  Best Lobbyist  

 
���������%������������%�
To recognize the work and dedication of a particular district on preparation for the State 
Conference, a Premiere District Award will be given.  To receive the award, all District 
representatives must: 

1. Be present and on time at all sessions. 
2. Adhere to Code of Conduct at all times (in and out of sessions). 
3. Have all Bills and Brief’s in proper form. 
4. Have all money, registration material and papers submitted to the State Office on Jan 28. 
5. All district delegates must demonstrate behavior reflective of professional young adults, 

one delegate may adversely influence their opportunity for selection.  
 
All Districts that meet the criteria will receive the Premiere District Award.   The District 
Coordinator will receive a certificate for the district and each participant will receive a ribbon/pin 
at the end of the conference to recognize his or her efforts. 
 
������������	
��
	��
Statewide Steering Committee  
The State Steering Committee is the chief policy making body for the New York State YMCA Youth & 
Government Program. It is composed of the District Coordinators from each district, the current Senior 
Officers, and Youth representatives from around the state. The group is chaired by the State Director.   
They meet 2 times per year (spring and fall) to design and modify program components. 
 
YMCA Youth Conference on National Affairs Selection Committee 
The National Affairs Conference Selection Committee selects the New York State delegation to the 
YMCA Youth Conference on National Affairs held each year in North Carolina.  The Committee is 
comprised of one Adult advisor from each District and at least one or two previous delegate participants.  
The Committee will select delegates upon merit and diversity to represent the State of New York  
realistically.  The delegates will be observed at the State Conference, and the work they have done at their 
local club will be taken into consideration as well.  The delegation in addition to the alternates will be 
announced at the closing banquet. Recommendations for participants are received from all youth 
committee chairs, adult committee advisors, advisors and senior officers. 
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Criteria for Selection to National Affairs Conference 

1. State Conference Participation: knowledge of topics, decorum during sessions, ability to 
speak in public. 

2. Knowledge and use of parliamentary procedure. 
3. Contribution to the political process and interaction with other delegates. 
4. Evidence of preparation for the conference. 
5. Ability to quickly assimilate as a team member with a commitment to personal 

responsibility and integrity. 
6. Strict adherence to the Code of Conduct during the entire conference.  (Youth 

            who cannot conduct themselves properly during social hours will not be  
            considered). 
  
�������%�����������
���	
����
���
 The leadership Spring Conference is in essence a training and evaluation event.  Senior and 
junior officers, and awarded participants are invited to attend.  The conference is scheduled for 
April 11 & 12, 2010.   
  
 The Spring Conference is both the final step of each year's event and the beginning of the 
next year’s process, rather than being a debating position-taking event.  The objectives of the 
conference are: 

·  To help participants explore their political and social values. 
·  To prepare them as delegates to the Youth Governors Conference and YMCA 

Conference on National Affairs. 
·  To evaluate the results of the past conference and begin preliminary program plans for 

the next year’s conference. 
·  To share their delegations work with their local elected representatives in Albany. 
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 The success of the YMCA Youth & Government Program is dependent upon the Youth & 
Government advisors from the local sponsoring unit.  It is the advisor who has the daily 
relationship with the participant - it is this relationship that allows the YMCA Youth & 
Government Program to achieve its stated goals and purposes. 
 
 The adults’ job is one of facilitating the participants’ learning experiences, which promotes 
their growth and brings about an understanding of the operations of our political system. 
 
 NYS YMCA Youth & Government is an experience for students and as much as possible 
should be run by students. Adults are always present to act as resources in assisting youth in 
carrying out their roles, disseminating information and exercising judgment.    
 
 Each sponsoring unit must provide one adult advisor (who must be 21 years of age or 
older) for every ten youth participants.  The advisor should receive, from the district coordinator 
or YMCA staff person, all necessary orientation and training needed to effectively participate in 
the Youth & Government Program. 
 
 Advisors are responsible for the total supervision of their delegation both locally and at 
the State Conference; they are expected to personally adhere to the "Code of Conduct" and 
reinforce its value and meaning with their participants, as well as attend the district 
Advisor's training meeting, the district conference and the State Conference in Albany.�
�
�
������
��

Staffing for YMCA Youth & Government clubs includes a District Coordinator (Y-staff 
member or volunteer), Y-Staff, club advisors and other adult volunteers who work directly with 
each club.  Each Y&G staff member has his or her specific roles and responsibilities to the 
program. 
�
%���������		�%�
��	��
Duties include: 
·  Overall coordination of Y&G program within district (develops a communication plan to 

disseminate information, collects and reviews all material generated by local clubs before 
sending to State office) 

·  Coordinates transportation between club members/district participants to all local and state-
wide events 

·  Attends all state-wide events or secures appropriate alternate 
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·  Develops district resource “library” (database - people, material…etc.) 
·  Actively seeks funds for support of local program 
·  Actively pursues expansion opportunities within their district 
·  Acts as liaison between State office and district program 
·  Provides support to advisors and teens involved in local program 
·  Ensures that material/guidelines/philosophy of State program are followed by local clubs 
·  Act as “back-up advisor” to any local club or full-time advisor if advisor is not identified�
�
 A District Coordinator, first and foremost, must be able to relate to young people as well as 
to adults, earning the trust of both groups.  The District Coordinator must be able to allow teens 
to make some mistakes in order to learn from them while maintaining the respect of policy 
makers, donors, and key adult leaders.  The District Coordinator must be a self-motivated, high-
energy individual sensitive to the needs of teens and mature enough to handle the problems that 
will inevitably arise.  The District Coordinator must know how to accomplish things through 
both teen and adult volunteers and be skilled in group work techniques and training. 
�
� Primary importance is the District Coordinator’s ability to select and train club advisors.  
Initially, the District coordinator may have to assume the role of club advisor.  But to serve teens 
in significant numbers, the District Coordinator should serve as the advisor only during the club 
formation stage.  After that time, the District Coordinator should still communicate regularly 
with the teens in leadership positions in the club as well as the adult advisor.  Because of their 
continued direct contact with teens, District Coordinators should exemplify the characteristics 
sought in advisors. 
�
������������	
�����
� The Y staff contact is an important player in the staffing mix.  The Y staff member can be the 
day-to-day advisor for the group, the district coordinator or just a link between the Youth & 
Government program and the administration of the YMCA facility.  Duties include: 
 
·  Provide all support needed to ensure success of local program (i.e. space, assistance in 

“pulling in” more Ys (either on association level or community level), provide financial 
support 

·  Ensure that program participants are covered by Y’s liability polices 
·  Assist in all fundraising endeavors 
·  Provide “back-up” support to District coordinator 
·  Establish a recognition system for teens involved in Local Y&G program 
·  Institutionalize Y&G (ensure long term strategic plan for program continuation) 
�
������%���	���
Duties include: 
·  Day-to-day administration of club activities 
·  Resource Management and acquisition (scheduling speakers, trips to or access to law and 

government related material) 
·  Coordination of all administrative paperwork (permission forms…etc.) 
·  Support and guidance to Y&G participants 



 16 

·  Disseminate all information received from District Coordinator to participants 
·  Accompanies group to State Conference or secures appropriate alternate 
·  Actively participates in or facilitates training activities on local level 
 
The advisor is not a chaperone, but an engaged adult who will have the most direct contact with 
the teens.  Each club should have two advisors.  (However, for clarity in this manual, the singular 
will be used to refer to one or more advisors.)  Though it may seem harder to recruit two advisors 
for each club, in fact it is often easier, because the demands of the commitment are less 
burdensome for both advisors.  They can alternate attendance at meetings or events if they wish, 
and know that there is always a substitute available.  Club members need to be aware of the 
responsibilities of each advisor so that they cannot “play” one advisor against the other.  Two 
advisors can be particularly helpful, especially if club members take part in overnight events.  
When the boys and girls quarters are located in separate areas, the supervision dilemma of a 
solitary advisor is obvious.� � Because advisors serve as significant role models, they must 
exemplify behavior appropriate for teens to emulate.   
Among the characteristics important for advisors to possess are: 
 
·  maturity, 
·  a positive self-image, 
·  an interest in and appreciation of teens, 
·  an openness to change, 
·  the ability to delegate effectively, 
·  strong group work skills, 
·  a sincere commitment to the YMCA Youth & Government program and its principles 
·  a willingness to collaborate with others in the community, and 
·  enthusiasm and a love of fun. 
 
 When starting a Y&G program/club for the first time, you can approach advisor recruitment 
in one of two ways.  You can recruit the advisor first and then the teens or you can recruit the 
teens first and then the advisor.  When you recruit the advisor first, he or she can assist in 
recruiting the core group of teens and can handle much of the work involved in designing the 
club that the staff person would have to do otherwise.  The disadvantage is that the added 
workload may scare off some potential advisors. 
  
 If the teens are recruited first, they can participate in recruiting an advisor.  Once you know 
the teens, it might be easier to select an advisor.  The disadvantage is that the transition to a new 
advisor might not be entirely smooth once the teens have begun to develop a rapport with a 
District Coordinator. 
�
�������	���
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� Among the first steps to take in initiating a Y&G program/club is identifying potential 
advisors.  It is imperative that you have the characteristics required in mind and a general job 
description in hand before you start looking.  (A sample job description is provided, and a 
“Advisor Code of Ethics”.)  There are many ways to identify potential advisors. 
·  Ask the teens involved for suggestions. 
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·  Notify alumni of other Y programs, such as youth sports, day camp, and gymnastics, of your 
need for club advisors. 

·  Talk to high school teachers, administrators, counselors, and parents of teens. 
·  Contact area colleges and universities - recreation, P.E., education, and social work majors 

often need to complete an internship experience in their course of study. 
·  Have instructors of adult classes, such as fitness and aquatics, make announcements to their 

class participants. 
·  Indicate “Help Wanted” in your member newsletter and program brochure. 
·  Make an announcement at a board meeting and enlist board members’ help. 
·  Distribute flyers or announcements in community centers, student unions, libraries, churches, 

shopping malls, and company employee lounges or newsletters. 
·  Contact volunteer agencies such as League of Women Voters, American Association of 

Retired Persons (AARP), Parent-Teacher Organizations (PTO), or service clubs such as 
Kiwanis, Rotary, Optimists, Y’s Men Club, Junior League, National Center for Voluntary 
Action (NCVA), Retired Senior Volunteer Programs (RSVP), or Service Corps of Retired 
Executives (SCORE). 

 
 It is more difficult to recruit advisors when you are just starting a program than at any other 
time.  It becomes much easier once you have experienced advisors who can explain the role of 
the advisor and encourage others to volunteers. 
�
�����
�
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� When you are starting a Y&G program/club, it is usually with a fairly small group of teens, 
which means you will not need numerous advisors.  The application and screening process is 
much simpler at this point.  Each YMCA should adhere to their policies regarding  

(1) Advisor Application recommended for everyone 
(2) Submit to a clearance check (New York State Central Registry).  Be sure to check all 

references.  These are important steps toward preventing child abuse incidents within 
your clubs. 

 
 If, on the other hand, the potential advisors are volunteers or staff already involved in the Y 
or school, this screening process was more than likely accomplished when they were first hired 
or recruited and does not need to be redone.  However, it is important to review these past 
records.  In either situation, it is important to interview all potential advisors.  Remember an 
interview is not merely a time for asking questions and eliciting answers -  it is an opportunity 
for interaction.    ���
�
�����������
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��
� The New York State YMCA Youth & Government Program is designed for youth with the 
primary purpose of providing experiential learning about New York State Government through 
participation.  The Advisor's purpose is to facilitate the involvement of their delegates in the 
program by: 
·  Learning as much as possible about the YMCA Youth & Government Program by attending 

all training sessions, reading literature and asking questions when needed for more 
information. 
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·  Developing a better understanding of our State governmental processes so one can be an 
effective resource to their delegation.  Being responsible for one’s delegation’s behavior 
while at the District Conference and the State Conference Weekend.�

�
&����������	
��
Human Relations  
·  Positive experiences working with teens 
·  Ability to take the responsibility of disciplining  
·  Ability to give direction and guidance to teens   
·  Ability to make discipline a time of positive and responsible growth. 
 
Knowledge of State Government and Political Scene 
·  Working knowledge of the New York State legislative process and its branches 
·  Knowledge of the processes used in the legislature (parliamentary procedure, committee 

work, and court procedures). 
·  Be knowledgeable on current happenings in the real State Legislature. 

�
�
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Also available on disc as a separate document. 

Title : YMCA YOUTH & GOVERNMENT club advisor 
Reports to: District Coordinator/Y Staff Person 
Description: Leads a group of teen participants in experiences related to leadership training, citizenship, and 

participation in government 
 
Qualifications: Possess good human relation skills with parents, peers, and other staff; enjoys teenagers and have 

the ability to work with and relate to them; demonstrates good character; has leadership 
experience in youth groups and knowledge of group work principles and processes. 

 
Responsibilities: 
1. Assists club in planning and promoting club activities and developing the yearly calendar, to ensure that all 

activities are consistent with the goals of the club. 
2. Oversees club meetings. 
3. Provides supervision at club activities. 
4. Attends advisor meetings, training sessions, and Steering Committee meetings as requested. 
5. Keeps open communications with club members and parents. 
6. Communicates any problems or questions to the District Coordinator. 
 
ADVISOR CODE OF ETHICS / EXPECTATIONS 

1. Advisors must appear clean, neat, and appropriately attired with business attire for select District Mtgs. 
2. Smoking or use of tobacco products in the presence of teens or parents during program activities is 

prohibited. 
3. Using, possessing, or being under the influence of alcohol or illegal drugs during program activities is 

prohibited. 
4. Advisors shall not abuse teens in any way including: 

       a.  physical abuse - strike, spank, shake, slap; 
b. verbal abuse - humiliate, degrade, threaten; and 
c. sexual abuse - inappropriate touching or sexual innuendos 

5. Advisors treat equally teens of all races, religions, cultures, sexual orientation and economic levels, with 
respect and consideration. 

6. Advisors use positive techniques or guidance, including redirection, anticipation of and elimination of 
potential problems, positive reinforcement, and encouragement rather than competition, comparison, or 
criticism. 

7. Advisors will abstain from humiliating or frightening techniques. 
8. Advisors will not use profanity in the presence of teens or parents. 
9. Advisors will refrain from intimate displays of affection toward others in the presence of teens, parents, and 

staff. 
10. Advisors will portray a positive role model for teens by maintaining an attitude of respect, patience, 

courtesy, tact, and maturity. 
11. Advisors will not fraternize with teens outside the program. 
12. Advisors can talk with teens one-on-one in areas away from distraction, yet they must always remain in 

public view.  
13. Advisors will never leave teens unsupervised during club activities or YMCA Youth & Government events. 

 
I understand and agree to this Code of Ethics. 
 
                                                              __________________________                
Signature of advisor     Date 
 
                                                             __________________________                       
Signature of District Coordinator/YMCA staff member Date 
�
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� Preparation of a delegation is the most important responsibility of the advisors. The 
following should be taken into consideration when planning the program: 

·  Provide orientation for prospective participants using the information materials 
distributed by the District/State Office. 

·  Provide training in research, development, and writing of bills and briefs. 
·  Provide training for delegation in Parliamentary Procedure. 
·  Facilitate development and practice of Public Speaking and debate skills. 
·  Promote the understanding and enforcement of the Code of Conduct. 
·  Provide training in Press Corps and Lobbyist functions, and encourage participation in all 

the components of the program. 
·  Promote and represent sound political ethics and values. 

�
%������
a. INFORMATION RESOURCE PERSON 

·  Attend training sessions and the District Conference. 
·  Obtain all Youth & Government information available, read and distribute.   
·  Help in providing research of any material that will help the delegation. 
·  Be available to delegation for consultation on matters of procedure, personal relations and general 

information regarding Youth & Government. 
·  Attend meetings of delegation to guide and support. 

�
b. BEHAVIOR SUPERVISOR 

·  Preparing delegation on what to expect from the YMCA Youth and Government experience. 
·  Helping the delegation to set standards of appropriate behavior so that they assume ownership of 

the standards. 
·  Dealing with behavior problems within the delegation and rectifying them. 
·  Accepting personal and delegation adherence to the Code of Conduct. 

 
�%��
�������	
�
a. MECHANICS 
    The mechanics of YMCA Youth & Government are very important to a well coordinated statewide 

program.  Advisors are responsible for the following: 
·  Delegation registration forms to the district coordinators by due date. 
·  Delegation bills, memorandums of support and resource credentials to District 

Coordinator. Advisors must make sure that bills are in proper form to be included in the 
Bill Book.   

·  Travel reservations to and from the State Conference weekend. 
 

b.   FINANCES 
Financing a YMCA Youth & Government delegation is a program in itself.  Advisors should consider 
the following in a funding strategy: 

·  Develop delegation budget - income/expense 
·  Start installment plan for submission of fees/dues. 
 
 

�
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(Put on your YMCA/Club letterhead) 

�
Dear (Rotary Club, Lion Club etc.), 
 
(number of students) from (YMCA) will be participating in the New York State  YMCA Youth & 
Government teen leadership program and need your help. 
 
The New York State YMCA established the YMCA Youth & Government program in 1936, to help young 
people have a greater appreciation and understanding of the democratic process.  The program is presently 
held in 38 states and involves more than 55,000 students form all walks of life. 
 
Through a series of local YMCA meetings and one state-wide meetings, high school students come together 
to learn how to turn a problem or an idea into a piece of legislation.  After months of preparation and research 
at their local level, students will travel to Albany for three days to debate their researched and refined bills in 
the hearing rooms and chambers of the State House. 
 
Although the state generously provides the State House and Court Officers for the program, there are many 
other expenses related to providing a quality experience for the participants, including housing (four to a 
room), transportation, food and materials. 
 
The (YMCA/Club) delegation needs ($) to participate and has already raised ($).  We would like the (Rotary, 
Lions) to consider supporting the delegates attending this prestigious and educational experience. 
 
Thank you for your consideration. 
 
Sincerely,�

�
�
c.��YMCA/COMMUNITY RELATIONS IDEAS: 

     YMCA Youth & Government requires much time and effort on the part of everyone 
involved.  This effort deserves recognition from the community.   Advisors can help make 
that happen by considering the following: 

·  Making presentations to your YMCA unit or School. 
·  Making presentations to Service Clubs (possibly for financial support). 
·  Scheduling news release to local newspapers before the State Conference. 
·  Requesting permission to be absent from school for the State Conference. 
·  Planning a Parents Night to explain program. 
·  Developing slide show on program. 
 

d.    THANK YOU'S: 
It is important to thank all of those who helped make your delegation's experience a 
success.   Please remember to thank: 
·  Contributors/Sponsors 
·  Parents 
·  Assembly members/Senators 
·  Legal Counsels 
·  Other Advisors�
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e.� REGISTRATION FOR YOUTH & GOVERNMENT STATE CONFERENCE WEEKEND: 
     Registration for the Albany Conference will be processed through District Coordinators.  

Please make sure participants (and advisors) fill out the registration material 
COMPLETELY .  It is very important that their position is checked on the registration form.  
It is assumed that each sponsoring unit secures parental permission for each delegate before 
he/she goes to Albany.  REGISTRATION MATERIAL WILL NOT BE CONSIDERED 
COMPLETE WITHOUT PARENT'S/GUARDIAN’S SIGNATURE in a ll appropriate 
places. 

�
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� To provide continuity and coordination throughout the YMCA Youth & Government 
Program, adult advisors are asked to assume additional responsibility for the Albany Conference 
while they are in attendance. 
 
 The administration of the Albany Weekend has been divided into five different areas for 
more effective management.  Advisors are expected to serve in one or more of these areas.  
Attendance at the Albany Advisors meeting scheduled on the 1st day of the conference is 
mandatory for all advisors.  At the meeting, advisors will be given their assignments for the 
weekend.  Roles and monitoring duties are on a rotational basis.  Advisors will also be requested 
to check-in with area coordinators. 
�
The following list describes some of the most important positions that must be filled by adult 
advisors: 
Executive Branch 
·  Youth Governor Advisor (in addition to State Director, home club advisor) 
·  Governor’s Cabinet Advisor  (usually an advisors from the Governor’s home club) 
·  Election Advisors (assigned by the State Director) 
 
Legislative Branch 
·  Assembly Parliamentarians (2) 
·  Senate Parliamentarian  
·  Legislative Committees Advisors 
·  Sergeant-at-arms 
 
Judicial Branch 
·  Judicial branch commissioner  
·  Judicial staff advisor 
 
Special Purpose Groups 
·  Press Corps Advisor's  
·  Lobbyist Advisor 
 
Operations 
·  Floor and area supervisors (hotel) 
·  Entertainment supervisors 
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·  "Crowd Control" 
·  Bus Monitors�
�
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� No two emergencies are the same.  While the various steps and suggested actions 
outlined represent sound procedure, your own good judgment should be the final authority until 
you are able to contact a supervisor. 

 
Vehicle Emergencies 

1. Stop the vehicle, immediately pulling over to the right side of the road. 
2. Turn OFF the ignition switch and turn ON the emergency lights. 
3. Check for fire.  Place flares or reflectors. 
4. Keep delegates in the vehicle if it is the safest place. 
5. Determine if anyone is injured. 
6. Render first aid if necessary - you should have a first aid kit aboard at all times. 
7. Call the police/ambulance if necessary. 
8. Do NOT attempt to move the vehicle to take someone to the hospital. 
9. Never leave delegates unattended.  You must stay with the group while the injured person 

is transported by ambulance.  Be sure to send medical authorization and emergency contact 
information with injured. 

10. Stay with the vehicle until the police arrive. 
11. Notify your YMCA and Youth & Government delegation at Hotel as soon as it is practical. 
12. Be accurate and factual in statements to the police.  Do not admit fault or accuse the other 

driver of fault. 
13. In the event of serious accident, refer all news media to your YMCA or the State 
        Director. 
14.    If the police do not respond to the accident, try to secure the following 
         information:   

·  Names and addresses of those involved and any witnesses 
·  License numbers of all other vehicles involved  
·  Insurance companies of all other persons involved  
·  Be prepared to furnish the above information to the other persons involved. 

   15. Appropriate incident forms should be completed and submitted to your YMCA and the 
State Director of the NYS YMCA Youth & Government program. 

�
Personal Injuries 

1. First aid should be given immediately, by a certified person only.  In most cases 
           do not move the injured. 
2. If more than first aid is necessary, the injured should be taken to the nearest    
           hospital by ambulance. 
3.       If responsible for other delegates - do not leave with the ambulance. 
4.        Notify the Youth & Government State Director immediately. 
6. Collect the names and addresses of witnesses and complete the incident form that is to be 

given to the State Director. 
�
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      Weather Emergencies 
     1.   Prior to your commitment with any bus company for transportation to the State   
           Conference, know their policy on driving in inclement weather (is the    
           determination to go forward the decision of the bus driver or the adult leaders?) 
      2.  Determine what the weather conditions are in your area, and how the storm might   
           be moving  
     3.  Call the State Director at the Hotel to inform of weather conditions, and concerns   
          about travel 
     4.  If weather will impair driving DO NOT leave from your destination.  Wait at least   
           30 minutes, and determine if travel can start after the delay. 
     5.   If weather persists, wait another 30 minutes.  This should begin an interval of 30    

     minute observations to determine whether travel is possible.  If you are delayed   
     for more that 4 hours it will be the determination of the District Coordinator if           
     travel should be postponed until the next day, or started late. 
7. If you should begin to drive and the weather should become inclement, have the   
     driver pull over, find adequate shelter for the bus (and passengers) and wait for     
     weather to pass.  It is important that the adult leader on the bus make attempts to   
     contact hotel to inform State Director and District Coordinator of delay.  If weather  
     persists, follow step #5. 

 
Capitol Building Emergency Evacuation Plan 
In regard to a bomb or terrorist threat, fire or other emergency where the YMCA is required to 
evacuating the Capitol building this will be controlled, directed and assumed by the New York 
State Police following their protocol and evacuation plan.  They will assume all responsibility for 
evacuation and movement of personnel.  Advisors will assist distributing themselves among the 
delegates. To enhance communication the following specific Advisors will assume responsibility 
for communication to delegates and advisors as necessary.   
Senate: Janine Giordano     
Assembly & Executive Cabinet: Bob Feeney  Judicial: Joseph DePadilla 
Lobbyist:  Jackie Palandrani    Press: Mike Garcia  
 
Mark Rutkowski, State Director, will be the overall point contact person for communication and 
direction. He will communicate directly with the above identified team members.  
 
After all delegates are assembled together the State Director will raise a “CAUCUS” placard.  All 
delegates they will move into district caucus teams defined by placards raised by District Coordinators 
who will complete an attendance check and physical head count of their delegates.  This must be 
completed as quickly as possible with specific club advisors reporting their results to District 
Coordinators who physically report their district results to the State Director while receiving additional 
information/direction. 
 
When appropriate in the emergency, the State Director will ask all District Coordinators to 
contact their home YMCA providing them with a status update.  It is recommended that 
YMCA’s establish a phone tree or alternative method of communicating this information directly 
with parents.  It remains imperative that accurate factual information is communicated by the 
District Coordinator directly with their home YMCA. 
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Hotel Emergency Evacuation 
If a situation necessitates follow hotel room evacuation routes/plans, the importance is that 
everyone evacuate the building.  Depending upon the situation direct teens to assemble to the 
side Bus Parking lot, furthest from the hotel.  All delegates will gather with their district, and a 
rapid attendance check must be completed.  
 
Note: The most efficient will be to have this completed by clubs reporting to the District 
Coordinator who reports to the State Director.  If club teens are assigned a number then a rapid 
check can be completed identifying who is missing, as teens are assigned to remember who was 
before or after them.  Conversely, some advisors are capable of quickly reading through their 
attendance sheet.  
 
District Coordinators should bring a placard to identify their location.  Please follow the attached 
map as it will help the teens quickly move to their meeting location. 
 
In moving these delegates to your meeting place they must be cognizant of emergency vehicles that will 
be accessing sprinkler standpipes located around the building.  Exiting the building to the side where we 
pick-up the buses is the best location.  Dependent upon the weather and emergency conference delegates 
may be relocated to the hotel across the street from The Desmond. 
 
To affirm that your teens are evacuating the hotel the District Coordinator will specifically assign 
advisors who will knock on room doors of their delegates.  All delegate room doors should be 
completely closed upon exiting.  Room check advisors will report directly to the District 
Coordinator, at their parking lot meeting area.  These advisors should not jeopardize their 
personal safety in exiting the building.  The fire department is trained to coordinate an 
expeditious search and evacuation of hotel guests.  The District Coordinator should immediately 
go to their designated meeting space gathering their delegates. 
 
Again the State Director will communicate directly with District Coordinators who will 
physically report their attendance information and receive additional information.  If District 
Coordinators are missing any teens it would be helpful to know room numbers as well.  This is 
not critical as we have provided the hotel with delegate room assignments that can be made 
available to the fire department.  District Coordinators will be directed when to contact their 
local YMCA’s for situation update that is then disseminated to all parents. 
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 Objectives of this program are to create and understand the inter-relationship of the three 
branches of government and to learn and practice citizenship roles in the administration of the 
laws and affairs of the State of New York. 
 
 The Model Executive Branch of the New York State YMCA Youth & Government Program 
is designed to give youth an opportunity to experience the work of some of the most important 
roles of the Executive branch of the State Government.  The program is composed of the Youth 
Governor and the Governor's Cabinet. 
 
 The Governor's Cabinet is the top advisory group to the Governor.   Members of this group 
are Secretary of State, Attorney General, Comptroller, Commissioner of Education, Lt. Governor 
and Department Heads.  The Executive Department serves as the link between the Legislative 
and Executive branches.   The role of Commissioner of Education has been included in the 
executive branch as the starting point of a program for those participants interested in studying 
the educational policies of the State of New York. 
�
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* All members of the Executive Branch are responsible for co-sponsoring a piece of Legislation.  
The Youth Governor appoints cabinet members. 
�
Executive Clerk    
Qualifications: 
·  Same basic qualifications as specified in Chapter One, of this handbook. 
·  Ability  to organize clerical work 
·  Ability to read clearly and rapidly. 
·  Ability to keep accurate minutes. 
Duties: 
·  Assist the Governor's Cabinet Meetings in whatever way possible. 
·  Record all records of the Cabinet Meeting including the advice brought about by the cabinet 

members. 
·  Keep in order the Agenda of the Cabinet meetings. 
·  Prepare information releases for the bills discussed in the Cabinet Meetings. 
·  Organize and keep in order the Bills for the Governor. 
·  Keep accurate minutes of the Cabinet Meetings. 
·  Read aloud bills to the Cabinet Members. 
·  Produce report which highlights which bills have been passed/vetoed and commentary 
·  Co-sponsor a bill 
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Secretary Of State   
Qualifications: 
·  Same basic qualifications as specified in Chapter One of this handbook. 
·  At least a sophomore in high school. 
·  Recognized leadership in school, community or YMCA activities. 
·  Has taken part in a previous YMCA Model Government Program as an official delegate. 
·  Ability to speak in public and to the point. 
·  A good knowledge of parliamentary procedure. 
Duties 
·  Serves as the Presiding Officer of the Elections Committee of the Albany Conference. 
·  Serve as a member of the Governor’s Cabinet, accomplishing all duties assigned to the 

members of this cabinet. 
·  Assist the Youth Governor in whatever ways are necessary in preparing the "Executive 

Report" and in the approval or vetoing of legislative bills. 
·  Serve as coordinating officer between Executive and Legislative Branches of the Model 

Government Program. 
·  Co-sponsor a bill. 
 
Attorney General  
Qualifications: 
·  Same as the Secretary of State.  
Duties: 
·  Acts as the Liaison to the Judicial Branch. 
·  Prepares a Brief to be argued in the Model Appellate Court of the Judicial Branch. 
·  Serve as a member of the Governor’s Cabinet, accomplishing all duties assigned to the 

members of the Cabinet. 
·  Assist the Youth Governor in whatever ways are necessary in preparing the "Executive 

Report," and signing or vetoing legislative bills. 
·  Serve as coordinating officer between Executive and Judicial Branches of the Model 

Government Program. 
 
Comptroller    
Qualifications: 
·  Same as Secretary of State 
Duties 
·  Serve as a member of the Governor's Cabinet, accomplishing all duties assigned to the 

members of this Cabinet. 
·  Assist the Youth Governor in whatever ways are necessary in preparing the "Executive 

Report," and signing or vetoing legislative bills. 
·  Co-Sponsor a bill. 
 
Commissioner of Education (Appointed by Youth Governor) 
Qualifications: 
·  Same as the Secretary of State 
Duties 
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·  Contacts one or more government officials in the State Department of Education and informs 
them that you will be serving as a youth commissioner of education in the YMCA Model 
Legislative Program, get their view point on administering the educational policies of the 
State and ask for advice on current issues on this field. 

·  Assist the Youth Governor in whatever ways necessary in preparing the "Executive Report." 
·  Serve as a member of the Governor's Cabinet, accomplishing all assignments given to the 

members of this cabinet. 
·  Co-sponsor an education Bill. 
  
 Press Secretary:    
Qualifications 
·  Same as the Secretary of State. 
Duties 
·  Coordinate the distribution of official information concerning the Youth Governor and the 

Governor's Cabinet 
·  Assist the Youth Governor in whatever ways necessary in preparing the "Executive Report. 
·  Prepares an article for the Newspaper. 
·  Organizes and chairs the Governor's Election Press Conference. 
·  In conjunction with the Editor-in-Chief coordinates a Press conference on Saturday night 

regarding Youth Governor/Cabinet decisions that affords an opportunity to interaction within 
a town meeting format. 

 
Chief of Staff 
Qualifications: 
·  Same as the Secretary of State. 
Duties: 
·  Heads and coordinates Executive Staff, e.g. Liaisons, press secretary, Executive Assistant, 

Governor's Page. 
·  Keeps Governor informed of staff actions and grievance. 
·  Compiles reports of legislative action from staff members and sees that the Secretary of State 

receives them. 
·  Serves as means of communication between legislative branch and Youth Governor. 
·  Co-sponsor a bill. 
 
Youth Governor 
This position has the rank of Senior Officer of the Youth and Government Program.  The Youth 
Governor is also the highest ranking position in the YMCA New York State Youth & 
Government Program. 
Qualifications: 
·  Same basic qualifications as specified in Chapter One of this handbook. 
·  Candidates for this position must be entering the senior year in high school the following 

year and must have attended the immediate preceding Model Legislative Program as an 
official delegate. 

·  Recognized leadership in school, community or YMCA activities. 
·  Ability to speak in public clearly and to the point. 
·  Knowledge of current problems facing the State of New York. 
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Duties: 
·  Speak at the opening ceremonies of the Albany Model Legislative Program to give a "State 

of the State" address. 
·  Carefully review and act on each legislative bill, with the advice of the cabinet. 
·  Visit the judicial conference and address its delegates on issues relating to the administration 

of justice in the State of New York. 
·  Preside over sessions of the Governor's cabinet and delegate to its members the necessary 

responsibilities to achieve Governor's duties. 
·  Serve as a member of the State Steering Committee. 
·  Represent the New York State Youth & Government Program during the year in office. 
·  Close the Albany Model Government program with the "Executive Report” calling attention 

of the youth participants to work for the following year's program, on the issues presented in 
the report. 

 
Succession 
 If the Governor is absent from office, the Lt. Governor becomes Governor.   The line of 
succession after the Lt. Governor is first to the President of the Senate and second to the Speaker 
of the Assembly. 
 
Impeachment of the Governor 
 Should the actions/behavior of the Youth Governor be considered inappropriate, a motion of 
impeachment can be entertained.  The Model Courts of Appeals will serve as the court for the 
trial when a motion of impeachment has been approved by a vote of two-thirds in the Senate and 
in the Assembly in separate sessions.  In the trial, a team of two Senators and two 
Assemblypersons will represent the people's interest as plaintiff.  The Attorney General shall 
represent the Governor. Before the trial of an impeachment, the members of the court shall take 
an oath or affirmation truly and impartially to try the impeachment according to the evidence, 
and no person shall be convicted without the concurrence of two-thirds of its members.  
Judgment in cases of impeachment shall not extend further than removal from office. 
�
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�The Governor's Cabinet is the top advisory group to the Youth Governor, responsible for: 
	��  Supplying information to the Governor pertaining to the work of the three branches of the 

Model Government Program 

��  Representing the Youth Governor when it is required, before Legislative Chambers, Judicial 

Program and any other groups of Model Legislature. 
���  Review and debates all bills which are sent to the Governor from the Legislative Chambers. 
 
Cabinet Members 
 The Youth Governor is the presiding officer of this Cabinet consisting of the Secretary of 
State, Attorney General, Comptroller, Commissioner of Education and Department Heads.   
 
  The use of parliamentary procedures is highly recommended during the Cabinet Sessions, 
due to the limited amount of time and high level of efficiency expected from this group.  Cabinet 
meetings are scheduled throughout the course of legislative sessions at the Capitol.  During these 
meetings the Youth Governor and the Cabinet debate the merits of legislation that has passed 
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through the Senate and Assembly Chambers.  The debate generated by the cabinet is used as 
persuasive argument to influence the Governor’s decision to sign or veto a piece of legislation. 
 
 Reports from the Cabinet are given to the legislative chambers to inform participants in each 
chambers of the status of legislation. 
 
The Executive Report 
The Executive Report highlights the pieces of legislation that appear before the Youth Governor 
and the history of activity with the Executive Chambers. 
 
Bill Sponsorship: All Cabinet members must co-sponsor a piece of legislation 
 
����%��
Executive Cabinet Members 
Members of the Governor's Cabinet will select the best Cabinet member based on the following 
criteria: 
·  Importance of Speaker's remarks, relevance of remarks, impact on debate, demeanor of 

Speaker, contribution to the function of Cabinet meeting. 
·  The number of times a person speaks should be taken into consideration, only when the 

quality of what is said, is taken into consideration. 
The Award is presented at the closing ceremonies and the person awarded is eligible to attend the 
Spring Conference. 
 
�-�����������
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These are the Executive Staff to be appointed by the Youth Governor: 
a. Secretary of State 
b. Chief of Staff 
c. Press Secretary 
d. Liaisons 

·  To the Assembly (3) 
·  To the Senate (2) 
·  To Teddy Roosevelt House 
·  To Judicial 

e.    Department Heads 
·  Consumer Protection 
·  Environmental Protection 
·  Health 
·  Labor 
·  Office of Children and Family Services (formerly Social Services) 
·  Transportation 

f.     Commissioner of Education 
g.    Comptroller 
h.    Attorney General 
i.     Executive Clerk 
 

�
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 The purpose of the Legislative Branch is to give participants an opportunity to propose new 
laws and concepts or amend legislation that will benefit the citizens of New York State.  It is also 
a chance to improve their public speaking skills and their understanding of current events.  As 
with the actual New York State legislature, The YMCA Youth & Government legislative branch 
consists of both the Assembly and Senate chambers.  As much as possible the legislative branch 
of Youth & Government emulates the real legislature.  
�
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 As part of the legislative branch, the following are considered the presiding officer: 
 
Lieutenant Governor 
·  Senior officer and member of the State Steering Committee.  Serves as the presiding officer 

of the Senate whenever he/she is present. 
·  Make senatorial decisions with the President Pro Tempore. 
·  Is a full member of the Cabinet and has related executive duties. 
·  Is elected by general election at the previous State Conference. 
·  Must co-sponsor a Bill 
 
President Pro Tempore 
·  Serves as presiding officer of the Senate when the Lt. Governor is not present. 
·  Senior officer and member of the State Steering Committee. 
·  Assumes the duties of Lt. Governor if he/she is unable to perform them. 
·  Make senatorial decisions with the Lt. Governor. 
·  Is a full member of the Senate and must Co-sponsor a Bill. 
·  Must be elected by the Senate at the previous State Conference. 
 
Speaker of the Assembly 
·  Serves as the presiding officer of the Assembly when present. 
·  Senior officer of the State Steering Committee.  
·  Make decisions concerning the Assembly with the Deputy Speaker. 
·  Is elected by the Assembly at the previous State Conference. 
·  Must Co-sponsor a Bill 
 
Deputy Speaker of the Assembly 
·  Serves as the presiding officer of the Assembly when the Speaker is not present. 
·  Senior officer and member of the State Steering Committee. 
·  Helps maintain floor decorum and ensure that the docket progresses smoothly. 
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·  Is elected by the Assembly at the previous conference. 
·  Assumes the duties of the Speaker if he/she is unable to perform them. 
·  Is a full member of the Assembly and must co-sponsor a Bill 
 
 The following are considered legislative staff.  They are appointed by the chamber Presiding 
Officers.  They are essential to the efficient progress of the two houses.  In addition to these 
duties, the presiding officers may request that they assist in Committee Hearings. 
 
Legislative Aid/ Bills Clerk 
·  Obtain copies of amended bills and see that they are distributed to the members of the 

chamber. 
·  Assist in the tabulation of votes when division is called. 
 
Legislative Aid/ Reading Clerk 
·  Obtains the official copy of the next Bill to be considered. 
·  Reads the Bill to the chamber as designated by the presiding officer. 
·  Assist in the tabulation of votes when division has been called. 
 
Chaplain, (Three are selected by District Coordinator at the request of the State Director) 
·  Prepares and gives invocation for the opening sessions, and for closing banquet or joint 

sessions if designated to do so. 
·  Must co-sponsor a Bill. 
 
Committee Chairperson 
·  Presides at all legislative committee sessions. 
·  Trained by the Chamber parliamentarian and the presiding officers 
·  Is a full member of the chamber and must co-sponsor a bill. 
 
 Each legislator must co-sponsor a bill or resolution.  He/she should also research others' bills 
in order to participate actively on all levels of debate.   
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A bill is an idea put into proper legislative form and is the document that drives the legislative 
branch.  It is intended to create, change, or repeal a law.  It does not become a law until it is passed 
by the Legislative House and is signed by the Governor.  The following is a step-by-step process for 
writing a bill: 
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 Every kind of legislation that is passed by the Governor will make some change, great or small, 
in the lives of the people of the State.  Each Legislator should consider carefully the intention of 
each proposal, and weigh the public need against the suggested solution before sponsoring or voting 
on any bill.  Such careful analysis will help you decide whether to vote “yes" or "no”. 
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 A good topic is current and of interest to the legislature.  It also must be in the jurisdiction of 
the state, not the City or Federal governments.  Feel free to use any topic you feel is appropriate and 
relevant to the benefit of New York State and its residents.  The more original the idea, the better...  
so be CREATIVE!  

 
Questions you should consider when preparing your bill: 

·  Does the bill serve the public interest?  Does it improve the use of the State's human or 
natural resources? 
·  How will it affect the nature of government?  Do the Federal and State Constitutions permit 
the Bill?  Could the function be performed better at some other level of government?  Would it 
be better handled by government, private enterprise, or by some combination?   
·  What will your bill cost now and in the future?  Can the cost be met from existing taxes, or 
must new taxes or service charges be imposed?  Is it worth the cost?  Will those who benefit 
from the service pay for it or is it a needed welfare benefit? 
·  How will it affect the overall structure of government?  What part or parts of government 
should be assigned administrative responsibilities?  What is the most effective way to provide 
this service? 
 
The District Coordinator must withdraw frivolous or  inappropriate bills.����
�
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 Once you have chosen a topic, gather as much current information as you can on 
it.  The best sources are newspapers and magazines because they are to the point and up 
to date.  Use the Readers' Guide, Facts on File and SIRS, they are also helpful.  Often 
similar ideas are being considered as bills in other states.  Other States' legislators can be 
sources of facts and arguments. 
�
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 Find the law that you will be changing. You will need access to a copy of the New 
York State Statues (McKinney’s).  Ask your advisor where to find one. 
�

�  First, look up your topic in the General Index.  Be sure to check all sub-headings 
carefully. 

�  Second, find the law you need by section number in the actual statute book.�
�  Third, find the specific section or subsection you will be changing and photocopy 

it.   The case studies with the bills may be useful information but are not 
necessary.�

�
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� The following bill topics that cannot be used by legislators for the current Youth & 
Government year.  The invalid topics are from those bills that have been passed and 
signed by the Youth Governor.  Topics are considered invalid for THREE YEARS.  
Anyone using a topic within the invalid period will have his or her bills thrown out prior 
to presentation at the State Conference. 
 
 This invalidation of topics is not to penalize legislator or limit access to ideas, rather 
the process allows legislators to be more creative with their bill ideas and proposals for 
the benefit of New York State and its residents. 
 
 Each year topics will be removed and added to the list, so legislators and advisors 
need to watch the list carefully. 
 
677< �

·  Student Uniforms for public school students 
·  September 11 a day of remembrance in the State of New York. 
·  September as firefighter, police officer and emergency medical technician appreciation month 
·  Body mass index for all models in New York State 
·  Senior Citizen prescription drug fund 
·  Provide healthcare for all State residents who are eligible and do not have health care. 
·  Funding of stem cell research 
·  Use of embryonic stem cells in privately funded labs in New York State 
·  Sale, availability, and distribution of healthy foods and beverages on school property and at 

school-sponsored functions 
·  All  schools public and private display nutritional facts of foods served on a daily basis 
·  Mandatory advanced placement examinations 
·  Triennial boat inspections.  
·  Foreign language requirements for elementary schools students 
·  All females entering sixth grade to receive the HPV vaccine 
·  Improving the quality of health care in prisons through a medical review board under the Dept. of 

Health 
·  Police administer a breath test at an accident and a DWI pullover 
·  Mandated wearing of a global positioning system for all level two repeating and level 3 sex 

offenders 
·  Virgin Resources Tax on all paper industries in New York State 
 

677= �
·  Allowing homosexuals to openly state their sexual orientation when joining the military and 

while in the military 
·  Donation or distribution of leftover food from public facilities to shelters and others in need. 
·  Charging a woman who abuses illegal substances while pregnant which results in the death of her 

child with homicide by child abuse. 
·  Parole for criminals convicted of first-degree murder. 
·  Presidential Directive 51 
·  Refund value for any and all beverage containers 
·  Biodegradable food plastics 
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·  Changes to Article 70 of NY Penal Law 
·  Sales Tax related to Hybrid vehicles 
·  Tenant or landlord rights specifically related to heat and/or hot water 
·  NYS education law re administration of HIV tests. 
·  Continuance of military personnel pensions 
·  Landlord checks and notification of tenants regarding residency of Sex Offenders listed on the 

Registry 
·  Changes to the Clean Water/  Air Bond Act to reduce carbon dioxide emissions through a cap and 

trade system 
·  Limitation or elimination of trans-fats 

677= �
Awaiting confirmation from Youth Governor 
�
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The subject matter of your bill may be an issue or specific situation that calls attention to a weak 
or inadequate law.  The following list may be starting points for you to start developing your bill. 
·  Magazines, teachers, lawyers, your family, your neighbors, newspaper stories, and    
     editorials can be sources of ideas. 
·   Make a list of problems that interest you.  Arrange your list in priority order according to 

which problems interest you the most and how urgently you feel a solution is needed. 
·  Determine if the problem you have placed at the top of your list falls within the jurisdiction 

of the state.  
·  To do this you could check with your State Representative or Senator's office and request 

copies of the existing laws related to your topic and/or call a lawyer, explain why you are 
interested in the law and ask his/her opinion on State jurisdiction and existing laws related to 
your topic. 

·  Begin collecting articles and references for use in later presentations and arguments for your 
bill during the Model Legislature Conference.  Consider accumulating facts in three 
categories: 

·  Legal - Review existing law, pending legislation, and similar laws from other 
states 

·  Statistical - Gather pertinent facts and figures which support your proposed 
legislation 

·  Opposition - Be aware of materials and facts, interviews, readings and 
discussions in opposition to your point of view. 

Bills will be rejected if:   
·  The bill is a copy or close reproduction of any actual law of New York State or of current 

legislation.  Can be used only if it is an amendment to a current piece of legislation. 
·  The bill is an actual copy of a bill proposed in the previous year’s legislative session 
·  If the bill is composed by an adult 
·  Is not in proper form (see format section of this chapter) �
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Read all instructions first. 

1.  In the space "AN ACT TO: " A clear statement of the bill in broad general terms must be 
included.  There can be no provision in the bill that is not mentioned in this section. 
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2. The body of the bill follows. 
3. If the bill is amending old law, use strike out type for words you want deleted.  Underline 

words you’ve added.  Use the present tense and indicative mood.  The law is regarded as 
speaking in the present.  The subjective mood has no place in the bill because statutes 
deal with facts not with hypothetical cases. 

4. Use the same arrangement and form of expression throughout, unless the meaning 
requires variations.   Consistency helps avoid having different meanings placed on 
similar provisions. 

5. Select short, familiar words and phrases that best express the intended meaning according 
to common and approved usage. 

6.   Do not use synonyms, and do not use the same word in different senses. 
      7.   Do not use the words "said", "aforesaid", "hereinabove", "beforementioned", 
            "whatsoever”, or similar words. 

 8.    Use the shortest sentences that bring out the meaning intended. 
      9.   Use definitions only when a word is used in a sense other than its dictionary    
            meaning, place definitions at the beginning of the bill. 

10.   Numbers and figures should not be expressed both in words and in figures;    
      always use words. 

     11.  Monetary sums should be expressed in words. 
12.  Dates should be written as follows: June 1990;  June, July, and August, 1990;            

           June 29 (not June 29th or 29th day of June). 
    13.  Time should be expressed as follows: 4:30 p.m.   10:00 a.m.   12:00 midnight 

14.  Age should be expressed as follows: Who is under twenty-one years of age; who is      
       twenty-one years of age or older (not "over twenty-one years of age"); who is    
       twenty-one years of age or older and under the age of sixty-six years of age (not     
      "between the ages of twenty-one and sixty-six"). 
15. Times should be expressed as follows: Before July 1, 1990 (not "until" or "by" or "to" or 

"not later than July 1, 1991"); After June 30, 1990 (not "from" or "on and after” July 1, 
1991);  After June 30, 1990 and before July 1, 1991 

16.  It is important at the beginning to know any conditions placed on the application of your 
bill.  If  a provision is limited in its application or is subject to an exception or condition, it 
will be clearer to begin the sentence with the limitation, exception, or condition.  Use "if”, 
(not "when" or "where"). 

17.  Number sections by consecutive Arabic figures throughout.  
18.  Do not use long sections.  If a section covers a number of contingencies,    
      alternatives, requirements or conditions, it may be broken down as follows: 

Section 1.060    1. Subsection      (1) Subdivision 
	��  Paragraph           (a) Subparagraph 
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It is important to make sure your bill is technically correct.  Technical mistakes can hurt its 
ranking, and it is very unlikely the Governor will sign a bill with mistakes in it.  Official New 
York State rules regarding proper format that may assist you as an advisor may be found at the 
following web site connection: http://open.nysenate.gov/legislation/api/html/bill/E67 
 
Each bill contains four parts: 
 a. Title 
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 This is a brief statement of the purpose of the bill, as well as the number of the statute it 
is amending. 
 
b. Enacting Clause 

"The people of the State of New York, represented in the Senate and Assembly, do enact 
as follows:" This statement should be preprinted (or reprinted) on the bill paper. 
 

c. Body 
This is the actual bill.  The body is made up of two or more sections.  Each is labeled 
with an Arabic numeral (e.g. Section 2).  If you feel it is necessary to define some of the 
terms you will use in your bill, use section I as a place to list the definitions.  The next 
section (or the first one if you have no definitions) explains exactly what the bill is doing; 
which section it is amending and how.  When you type out the bill, underline all materials 
that you want to add, and use the strikeout text effect for everything you want to delete.  
You can break this part down into subsections if you need to.  This is the most important 
section of your bill, so be sure the language is correct and formal. 

d. Effective Date     
             This is the last section of your bill, usually section 2 or 3.  This just states when the bill 
will actually go into effect if passed.�
�
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This is the stage where you decide exactly what changes you want to make.  Concentrate more 
on organizing your ideas clearly than on getting them into perfect bill form.  After you have 
planned what your bill will look like, edit it into proper bill form. 
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Bills are submitted on-line. Use the bill paper provided by your district or club.  Make sure you 
follow the form outlined above.  Use 10 point font, in Times Roman  (this is considered part of 
being in proper form), the computer will automatically print line numbers for the State Bill 
Book.  To submit your Bill on-line go to   www.nystateymcayag.org then to “Program 
Segments” to “Legislative” where you will find the link to the on-line bill submission web site: 
http://www.ygtech.org/bills/ny. 
Do not use all capital letters for writing. 
All you will need to do is cut and past from your typed Bill from your word document into this 
program.  Mac users may have a little challenge, you may need to have the teens use a school 
computer. You can print your Bill directly from the web site that may be inserted into your Bill 
Folder. 
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Fill out the memorandum in support, and have the research credential filled out by a lawyer or 
current political figure.  Your advisor or District Coordinator CANNOT sign the resource 
credential.  These are important documents that summarize your intent, verify research 
completed and illustrate support from an actual political entity.  Bills will be thrown out at Bills 
Committee if they are missing forms or in improper form. 
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A bill CANNOT BE LONGER THAN 2 PAGES.  If you are amending a piece of current 
legislation, you need only to note the sections to be amended, and include a copy of the original 
law in your bill folder 
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�  Use a plain manila folder [8 ½ “ x 11”] 
�  On the Right side of the folder, staple the following documents 
�  final copy of your Bill. 
�  The signed resource credential 
�  On the Left side, staple the following documents: 
�  Typed Memorandum of Support,  
�  A photocopy of the original NYS statute (if you are amending), 
�  Inside the folder, BUT NOT STAPLED, include �����  copies of your bill. include fifteen 

copies of the Memorandum for support for committee sharing 
�  On the front, place the following 
�  School/club/YMCA 
�  Bill number (assigned by the computer) 
�  name of all the sponsors 
�  district 
�  On folder tab, place bill number 
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·  Only deal with one issue 
·  Make sure the title accurately reflects what is in the bill 
·  Make sure the bill deals with State issues 
·  The language should be clear and accurate.  (The Cabinet and the legislature cannot spend 

extra time figuring out what the bill means.)   
·  Have as many facts as possible to present in defense of your bill  
·  Remember that your bill, even in final form, is a working copy.  You can even amend it in 

committee at the State Conference.  Often in debate, others will make good suggestions about 
amendments.  Feel free to incorporate your ideas and discuss your bill with them  

·  Be sure to start well in advance of the due date, it takes more than one night to collect 
information and edit your idea into a solid bill  

·  If you are not sure about something, do not hesitate to ask your advisor or more experienced 
members of your club. 
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A Resolution is defined as "a vehicle to convey the opinions and wishes of the legislature" to 
Congress. They are official statements that do not change the law in any way.  They may concern 
matters outside the state's jurisdiction, such as national or international affairs. 
�  Writing a Resolution 
The procedure is the same as that for a bill, but the final form is different. The same documents 
and presentation are required. 
 
�  Proper form 

1. As in the bill format, each resolution should have a short, accurate title, including the 
name(s) of the sponsor(s).  The title should give a brief description of the issue to be 
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resolved. 
2. The preamble of “where as” paragraphs explains and outlines the issue and conditions 

that the resolution is written on.  “Where as” follows each concept/statement of the issue 
to be resolved 

3. The "resolved" paragraph set forth the action proposed to deal with the situation. 
4. Punctuation -- Capitalize the beginning word of each paragraph, either "where as" (which 

is always capitalized) or "resolved" (which is always italicized). Place a comma after the 
opening and capitalize the next word.  Each paragraph ends with a semi-colon, not a 
period, and it is followed by one of the following phrases, whichever is appropriate: 
"now,” “there,” “be it", "and be it further." The last paragraph should end with a period. 
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 Amendments are proposals for change to a piece of legislation as it is presented in 
committee or on the chamber floor.  There is a small “window of opportunity” when 
amendments may be considered – usually at the start of pro/con debate.  Once the committee 
chairperson or chamber presiding officer announces the start of the amendment period, any 
legislator may make one. 
 
 If recognized, the legislator would address the chair by saying: “there is an amendment 
on the floor.”  The chair would then take a vote to see if the amendment should be heard.  “All 
those in favor of hearing the proposed amendment, signify by saying aye…all opposed nay.”  A 
simple majority is needed when voting.  If the committee is against the amendment being heard, 
then it will not be heard. 
 
 If the committee/chamber wants to hear the amendment, the amendment author has one 
minute to read the proposed amendment and state the reason for its existence.  There will be a 
two-minute period of pro/con debate on the proposed amendment and another minute for the 
amendment author’s closing statement. 
 
 A vote will then be taken on whether or not to adopt the amendment.  If the 
amendment is voted down, it will not be considered any further.  If the appropriate number of 
votes approves the amendment, the amendment is incorporated within the bill.  Regular pro/con 
debate will then resume. 
 
�������
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� The committees of the state conference, will rank the bills, therefore deciding the order of the 
docket. Due to the volume of Bills being introduced similar to our State Legislature only the top 
Bills may be heard at the conference.  Within both chambers we can usually hear 70 Bills during 
the weekend, that includes a Sunday rush.  All delegates will have an opportunity to present their 
Bill in committee where ranking becomes integral with the committee resolving which issues 
they want to advance as key issues.  Again, similar to actual government the committee along 
with lobbyists advocate for their Bills working as a state wide team as opposed to an individual 
delegate or state district.  From a National perspective 10,000 Bills are introduced in Washington 
each year but only 100 become signed law.  In addition student officers will do their best to 
divide Bills by similar topic affording Bill sponsors with the opportunity to combine within 
committee increasing the opportunity for good topic debate with the potential for a higher 
ranking. 
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 The ranking procedure has been developed to speed up the ranking process and ensure that 
by the end of the evening activity on Friday night a preliminary docket can be posted. Bill 
sponsors will be able to ascertain where they fall on the docket and prepare themselves 
accordingly.  The procedure is as follows: 
 
The committee members will hear each bill as usual.  After the author’s closing statements 
during second committee bill ranking shall begin.   
1. Bill Sponsors may not vote on their own bill. 
2. An envelope for each bill will be prepared in advance.  When a bill has been heard, its 

designated envelope will be opened by the Committee Chairperson and the ranking sheets for 
that bill will be passed out to the committee members.  

3. Bills will be ranked based on the criteria listed on the ranking sheet.  Committee members 
must give each criterion a score and then add all scores together for the total.  The total score 
number must be placed in the total box. 

4. Once all members have completed ranking the bill, the Committee Chairperson or designated 
clerk will collect all of the sheets and return them to their envelope.  The completed ranking 
sheets on the particular bill will then be given to the adult advisor in the room for tabulation. 

5. The adult advisor will add all of the total scores from the ranking sheets in the envelope.  An 
average will be taken to determine the bills average-final score. (tabulated out to 4 places) 

6. Once the average-final rank is tabulated, that score will be place on the front of the envelope.  
The adult advisor will help the committee chair define the committees bill ranking. In case of 
a tie the bill’s debatably raking will decide the priority order. 

7. To form the docket, envelopes will be placed in score order (highest to lowest).  The highest 
scored bill will be #1 on the docket, the second highest scored bill will be #2…etc. 

8. If there are any ties, the ranking sheets score for debatability will determine the bill’s rank. 
9. The committee chair and one committee advisor will return all forms, bills and ranking sheet 

to the college advisors in the Hotel State Office room 115. 
 

The highest score that a bill can receive is 60 and the lowest rank is 6. 
Each bill is to be ranked at the conclusion of the author’s presentation.  The bill presented will be ranked on the following 
criteria: 

A. How well the bill is written 
B. Author’s presentation/knowledge of topic 
C. Memorandum of support, have the author’s given thoughtful consideration to the implications of their Bill  
D. Importance to the state/youth 
E. Feasibility 
F. Debatability. 

Ranking is on scale from 1 to 10 (1=Poor; 5=Good/Average; 10=Excellent).  The scores for each criteria 
area must be added together to form the final rank for the bill. 
*  This is a one-bill/one vote process.  Each bill that is within a committee has one vote.  Sponsors on that 
bill will have a portion of that vote, e.g. 3 sponsors on a bill; each sponsor has 1/3 of a vote.  When 
placing their vote, the bill sponsors on a bill must come to consensus as to what their score will be.  Or 
they must take an average of all of their individual scores.  When ranking on the bill is complete, all 
sheets should be returned to the Committee Chairperson. 
 
BILL NO: ______________ 
 
Criteria  Score 
How well the bill is written?    
Author’s presentation/knowledge of topic?    

AVERAGE SCORE:  
Completed by Advisor to 4th  
decimal 
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Memorandum of Support, thoughtful preparation?    
Importance to the state?    
Feasibility?    
Debatability?   Rank 1-20    

�
 
 
�
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 This guide to parliamentary procedure has been prepared especially for use in the YMCA 
Youth & Government Program, but should be considered a valuable resource in any meeting or 
assembly where quick and efficient handling of business is desired. 
   
     These parliamentary rules make it possible for all action in the meeting to be understood.  
They guide the participants in discussion of the questions of the meeting in a way that allows 
them to be handled quickly and efficiently. 
 
The Basic Rules of Parliamentary Procedure. 
a.    Opening the meeting  

·  The Chair calls the meeting to order. 
 
b.    Making Motions: 

·  When a member of the assembly wishes to speak, he must rise and address the Chair by 
saying "Mr.  Chair" or "Madame Chair," and wait to be recognized.  

·  A main motion brings a suggested course of action before the assembly. 
·  A decision by the assembly must be made before another main motion may be brought 

before the assembly. 
·  The assembly may express its will on the main motion (unless it is withdrawn) by 

adopting it, amending it, or tabling it. 
·  To second a motion, a member need not rise or be recognized; he simply says, "I second 

the motion." 
 

c.    Speaking Before the Meeting 
·  The person speaking should address his remarks to the Chair.  He does not speak to any 

other person  
·  No one can speak unreasonably long or more than twice on the same question on the 

same day, without the permission of the Chair.  No person can speak a second time on a 
question if someone who has not spoken desires to speak.  

·  If someone who is not a member wishes to speak, he can do so only through suspension 
of the rules. 

 
d.    Voting 

·  Voting is usually done by voice.  Those in favor say "Aye," those opposed say "Nay." 
Voting may also be done by raising hands, standing or roll call.  The Chair may use any 
one of these more accurate methods if a "division" is called by a member of the 
assembly, or if he is in doubt of himself. 

TOTAL:    
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·  A majority vote is more than half of the votes cast. A two-thirds votes is considered 
when the affirmative vote is twice as large as the negative votes.�

�
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Since the Districts vary in size and resources, it is understood that not all Districts will be able to 
hold all the recommended sessions.    They will however, help the Districts' members become 
more familiar with the program and procedures 
 
RECOMMENDED SESSIONS ON LOCAL LEVEL: 

·  Program Curriculum: Program curriculum is to be used as a guide to prepare your 
students for a better understanding of the legislative process and the role they can play in 
a democratic system. 

·  Legislative Training Sessions: At this session, more experienced members will train the 
district’s legislators.  Topics of discussion shall include how to write a bill, parliamentary 
procedure, the ranking system, and a description of the District and State Conferences.  
Sample bills should be debated using parliamentary procedure to help newcomers better 
understand the system. 

·  District Conference.  Each district shall hold, before the State Conference, a District 
Legislative Session.   All legislators must attend this conference to participate in the 
legislature at the State Conference.  Any member of the program who is not planning to 
go to the State Conference is also welcome at this conference. This conference will 
follow the debating procedure that will be used at the State Conference and all other 
procedures of the state conference as closely as possible.  This helps to ensure that each 
legislator has the appropriate background and practice to participate fully in the State 
Conference.  At this conference, the district will elect, by secret ballot, those candidates 
from their districts that are running for State office. 

 
� ))����� 
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� (at State Conference Friday 2:30 – 4:00 PM)�
The purpose of the session is to give sponsors a chance to familiarize themselves with others 
bills and discuss their own bills in an informal setting.  It is an open forum directed by a 
chairperson.  The legislators are to be divided into small groups.  Sponsors should listen to 
others' ideas and make any necessary amendments to their bills.  They should also offer 
constructive suggestions to other sponsors. 

1. Bill sponsor(s) explain their bill and its intentions. 
2. The sponsor(s) answer any questions about their bill. 
3. Group members offer suggestions and possible arguments for and against the bill. 
4. No voting, rating or ranking will take place in this group. 

 
�����������	
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Committee Sessions: (Friday at the State Conference from 6:30 – 8:50 PM) 
� The Senate and two Assembly’s (Blue and Gold) will arbitrarily be divided into committees. 
Each committee will have two Committee Chair’s identified by their District Coordinator.  Each 
committee will select a clerk to assist the Chairman. 

 The Committees have several purposes:  
1. This is the last chance the sponsor(s) have to amend their bill before it is 

brought to the chamber floor.   
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2. All members of the committee should work together to improve all their 
bills.   

3. As in the real state legislature, the primary purpose of the committee is to 
improve the bills by group discussion and amendments. 

Procedures 
      Time limits are recommended to ensure each bill a fair hearing.  The committee chair should 
take the total allotted time and determine the approximate amount of time that can be spent on 
each bill (e.g.: if you have 4 bills to cover in one hour, each bill can be discussed in 
approximately 15 minutes).  Total time must include ranking after each bill.    
 
 If running behind schedule, it is the responsibility of the Chair to interrupt: (“time for 
discussion of the bill has expired.  We will now proceed to the ranking of this bill.”), and set new 
time limits.  A member may make a motion to suspend the rules to allow additional time for 
debate. 
 
After the Chair calls the meeting to order, s/he will have the members of the committee introduce 
themselves.  After all introductions are complete, it may be necessary for the Chair to explain 
any procedures (ranking…etc.) 

¨  The chair will appoint one member of the committee to serve as clerk.  The clerk is 
responsible for reading bills and recording the outcome on the bill.  Amendments may 
be made at any time after the clerk reads the bill [THERE IS A LIMIT OF 2 
PROPOSED AMENDMENTS PER BILL] 

¨  The bill sponsor is asked to speak on the purpose and major provisions of his/her bill 
(OPENING STATEMENT) 

¨  Committee members in turn question the bill sponsor about the bill, asking for 
specific information, background information and any other pertinent information 
necessary to make a decision. (TECHNICAL QUESTIONS) 

¨  Chair asks if there is anyone present wishing to speak against (con) the bill and if 
there is, invites him or her to speak.  Chair asks if there is anyone present wishing to 
speak for (pro) the bill.  (This goes back and forth - for and against until all speakers 
wishing to speak have spoken or the Chair rules the time allotted has expired) Chair 
calls on bill sponsor to give a summation speech. (After author’s summation, 
committee may consider the bill for Consent calendar) [CLOSING STATEMENT] 

¨  After its sponsors have presented each bill, committee members will go into a period 
of ranking the bill they have just heard.  Once ranking is complete, the next bill will 
be presented  

¨  PROCEDURE REPEATS ITSELF UNTIL EACH BILL HAS BEEN HEARD! 
 
�)">�"���"'' ��������� 
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1. Bill is read by Clerk 
2.  Sponsor’s Opening Remarks 
3.  Technical Questions 
4.  Period of pro/Con Debate [amendments can be made during the beginning of pro/con debate 

for a limited time] 
5.  Sponsor’s Closing Remarks  
6.  Possible consideration for Consent Calendar 
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7.  Ranking sheets for this bill are distributed 
8.  All ranking sheets are collected 
REPEAT STEPS 1-9 until all bills are heard 
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Formal parliamentary procedure will be followed at all times during the session.   The following 
procedures apply within the Senate 
·  The presiding officer calls the chamber to order at the beginning of the first session and after 

every recess. 
·  The chaplain gives the opening thought (non-denominational) at the beginning of each 

session. 
·  The president Pro Tempore leads the pledge of allegiance at the beginning of each daily 

session. 
·  The Bill's Clerk reads each bill aloud before it is debated. 
·  The Bills are debated and voted on in the order that they appear on the docket. 
·  Debate continues until session is adjourned. 
·  Presiding officers through the Sgt. at Arms shall regulate movement in and out of the 

chambers. Only members of the Senate and the presiding officers have the right to be 
admitted. 
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Formal parliamentary procedure will be followed at all times.  Procedures are the same as in the 
Senate, except that the Deputy Speaker will lead the Pledge of Allegiance. 
·  Movement in an out of the chamber is left up to the chair's discretion.�
�
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 This form of parliamentary procedure, adapted from Robert's Rule of Order, is to be 
followed at all formal legislative sessions.  It is the responsibility of the legislature to maintain 
order and efficiency by following these forms.  The following is a list and definitions of all 
possible motions, periods and procedures.    
�  Addressing the Chair          
All remarks to the legislature must be addressed through the Chair.  Nothing you say at any time 
is really being said directly to the legislature.  It is all being relayed through the Chair.  This 
means that you must begin each question or statement with either "Mr. Chair" or "Madame 
Chair." You may be ruled out of order by the Chair is you fail to do so.  This helps to maintain 
order and to cut down on PERSONAL REFERENCES. 
 
�  Adjourning  
This is done through making a motion to adjourn.  You must be seconded as well as be 
recognized by the Chair.  If the Chair rules the motion in order, it must pass a two-thirds majority 
vote.  The Chair will then announce the time for reconvening. 
  
�  Closing Statement 
This is given by the sponsor(s) at the podium.  They will have a period of time (decided by the 
Chair) to restate their position, rebut argument, or introduce new arguments in favor of their bill. 
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�  Division 
If the outcome of a voice vote is unclear, any member or the Chair can call division. The Chair 
will then call for a placard count vote. 
�  Moving the Previous Question 
This is used to end debate.   This can be done on a con recognition, or after two consecutive pro 
recognitions. You must raise your placard and be recognized by the Chair.   Your motion must 
be seconded before the Chair can call for a vote.    If two-thirds or more vote for the motion, the 
legislature moves into the AUTHOR’S CLOSING STATEMENT. 
 
�  Opening Statement 
This is given by the Bill sponsor(s) from the podium.  It is their chance to explain the purpose of 
their bill and to argue in favor of it.  It is the legislature's first impression of the bill, so use it 
wisely to give your bill the best possible chance of passing.  All the sponsors of the bill have the 
right to go to the podium at this time, and remain there until the end of debate, but they may also 
remain on the floor to debate if they wish.  When you are done making your statement, it is 
common practice to end it with "Therefore, I urge the passage of this Bill and yield the 
remainder of my time to my sumation." 
 
�  Overriding a Gubernatorial Veto 
Although the Governor has vetoed a piece of legislations does not necessarily mean that the bill 
is dead.  If the chamber disagrees with the Governor’s veto, they can request a re-hearing of the 
bill (this would mean that the docket would be halted to allow the bill to come up again.  The 
regular process of the docket will continue once the re-hearing is complete).  The bill would have 
to go through three (3) rounds of pro-con debate once again.  When the bill is up for a re-casting 
of votes, there must be a 2/3 majority of the chamber voting for the bill for it to be overridden.  If 
a 2/3 vote is not attained, the bill will remain vetoed. 
 
�  Personal Reference  
At no time should you refer to another legislator by name.  Use phrases such as "the previous 
speaker," if you need to make references.  This is to enforce the principle that a debate is a 
debate, not a personal attack. 
 
�  Point of Information  
Used to ask a question to another member of the legislature.  To ask a question, raise your 
placard and wait to be recognized by the Chair.  When asked to do so, state your question. Be 
sure to ADDRESS THE CHAIR beginning you question with "Mr. Chair" or "Madame Chair." 
 
Points of information are most often used during TECHNICAL QUESTIONS, but the Chair may 
allow other questions to be given to the sponsor(s) or other legislator during debate 
 
�  Point of Inquiry  
Use this to ask questions directly to the Chair.  You must raise your placard and wait to be called 
on.  This is most commonly used to ask about parliamentary procedure, the amount of time 
allowed by the Chair for statements, or the schedule. 
 
�  Point of Order 
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When someone violates parliamentary procedure, alert the chair through this point.  You may 
interrupt a speaker to call a point of order, and the Chair must immediately recognize you.  The 
Chair then decides whether your point is valid or not. 
�
� Sample points: 

"Point of order!  Isn't he supposed to be speaking pro?" 
"Point of order!  That wasn't a technical question." 

 
�  Point of Personal Privilege  
Use this if there is something disturbing you in the chamber that the Chair can improve. You can 
interrupt a speaker for this point, and the Chair will decide if it is valid. 
 

Sample points: 
  " Point of personal privilege!  Would the sponsor speak up so I can hear him?" 

        "Point of personal privilege!  There is too much talking in the back of the room." 
 
The Chair may also require you to rise to a point of personal privilege if you want to leave the 
room. 
 
�  Tabling or Removing from the Table 
This is used to postpone debate on a bill until a later time.  It can be done at any time during the 
debate and requires a two-third majority vote either to table or remove from the table. 
 
�  Technical Questions 
The sponsors at the podium receive questions on their bill.  All questions must be purely 
technical, not debatable.  "What does 'felony' mean?" and "Why did you chose December 1st as 
the effective date?" are both technical. "Won't this cause an increase in drunk driving?" is not 
technical, and should be ruled out of order by the Chair. 
 
To ask a technical question, raise you placard and wait to be recognized by the Chair.  When you 
are recognized, say "POINT OF INFORMATION” and the Chair will recognize a speaker and 
then his/her question will be answered immediately by the sponsor(s).  This cycle will continue 
for the time period assigned by the Chair. 
 
�  Voting Procedure 
During all voting, whether it is on a procedural motion or an actual bill, the Chair must ask that 
the doors be barred and no further notes be passed.  The delegates must be silent during a vote, 
or a re-vote may be called. 
 
The Chair decides whether the legislature shall vote by voice, raising placards, or rising in place.  
If there is a question as to the outcome of a vote, DIVISION may be called to ask for a placard 
count. 
 
The results of all votes are final.  An issue cannot be brought to a vote again unless it is 
reintroduced once the Chair has declared the result. 
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Remember to address all comments through the Chair. 
Period  Motions Allowed 
1.  Opening Statement Point of Order 
     given by sponsor, time Point of personal privilege 
     allotted by Chair 
 
2.  Technical Questions Point of order 
     Questions asked and immediately Point  of personal privilege 
     responded to by the Sponsor Point of Information 

Point  of inquiry 
 
3.   Pro/Con Debate Point  of order 
      alternates between pro Point of personal privilege 
      and con, must end on a Point  of inquiry 
      con by moving the                  Point  of information 
       previous question.                                    * Other motions permitted by the   
                                                                              Chair. 
 
 
* The Chair may choose to allow more complicated motions such as TABLING  and 
AMENDING , or may choose not to allow them because of time restraints. 
 
4.   Closing remarks                                          Point of Order 

Given by sponsor, time                                         Point of personal privilege 
allotted by the Chair 

 
5.    Voting Procedure                                           Point of order 

Silence must be maintained                                  Point of personal privilege 
and doors barred                                           Division 

 
NOTE:This section is intended as a guide to those participating in the debate.  The presiding 
officers and chairpersons are expected to be more familiar with parliamentary procedure and 
how to deal with many different motions that may be brought up.�
�
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A committee consisting of the Presiding Officers and Adult Chamber Leaders will choose the 
Bills to be considered for Best Bill.  The following factors will be considered: form, topic, 
overall appearance, and the sponsor's presentation.  A bill need not pass to be considered for Best 
Bill.  During the time allotted for selection of the Best Bill, nominations are limited and it is up 
to the discretion of the presiding officer if further nominations will be taken.  The Bill with the 
most votes generated by chamber members will be awarded Best Bill at the closing Banquet. 
 
��!��%�1�����?�����@�� �
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The nomination and election procedures are the same as for the Best Bill, except that chamber 
members can make nominations.   The following factors should be considered: speaker's 
remarks, the relevance of the speaker's remarks, the speaker's remarks on the debate, and the 
demeanor of the speaker.   The number of times a person spoke should be considered, only when 
the quality of what is said, is taken into consideration. 
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STATE OF NEW YORK 
YMCA YOUTH AND GOVERNMENT 

     BILL NUMBER 02-06-01 
      INTRODUCED BY: 
     Mary Smith, Barbara Jones,  Wen Li, Dyreke Post  
 
       AN ACT 
 
To: RESOLUTION  – Members of the Assembly urges Congress to include women in selective service 
registration 
 
The members of the Senate/Assembly urges Congress to include women in selective service registration 
 1.               WHEREAS, The Constitution of the United States states that all men are created equal and  
 2.        presently Americans now concur that it is “all men and women are created equal,” and   
 3.               WHEREAS, There have been laws and policies regarding the equality of the sexes to provide         
 4.        equal opportunity and access to all rights, and 
 5.               WHEREAS, Women have proven capable in many jobs and occupations once exclusively         
 6.        held by men and shown to be equal if not better than their male counterparts in certain positions,    
 7.        and 
 8.               WHEREAS, Women have equally served our country in the Armed Forces, therefore, be it 
 9.               Resolved by the Assembly and Senate of the State of New York, jointly, that the Legislature    
 10.     of the State of New York respectfully memorializes the Congress of the United States to propose   
 11.     regulations for mandatory selective service registration for both males and females once they reach    
 12.     the age of 18 years, and be it further, 
 13.           Resolved, That the Chief Clerk of the Assembly transmits copies of this resolution to the     
14.     Speaker of the House of Representatives, the President Pro-Tempore of the United States Senate,                            
15.     and to each Senator and representatives from New York in the Congress of the United States, and  
16.     to the Chief Clerk of the Legislature in each of the forty-nine States 

�

Assembly 
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State Of New York 
   YMCA AND GOVERNMENT 

 
    BILL NUMBER 03-06-01 
     IN THE: 
           Assembly 

 
Introduced by:  Peter Mucha, Julie Keating, Sarah Kelly 
   Glens Falls Family YMCA 
 
            AN ACT 
 
To: Amend Article 15 of the New York State Human Rights Law to address the discrimination of  
             people with HIV/AIDS attempting to enter a club or organization. 

 
1                                       The People of the State of New York represented 
2                                     in the Senate and the Assembly, do enact as follows 
3 
4 Section I: 
5      “Disability” means a physical or medical impairment resulting from anatomical, 
7      physiological or neurological conditions which prevented the exercise of a normal 
8      bodily function or is demonstrable by medically accepted clinical or laboratory 
9      diagnostic techniques. 
10 
11    Individuals with HIV/AIDS are considered to be “disabled” as stated in Mc Kinney’s 
12    Executive Law § 292 (21)(c) discussed in � 80 
13 
14    “club or organization” is that which uses public facilities, collects dues 
15    from the public, engages in public activities, has formal bylaws, and has a 
16    governing body. 
17 
18 Section 2: 
19     An individual shall not be denied entrance into a club or organization because they 
20     are afflicted with the HIV/AIDS virus. 
21 
22 Section 3: 
23      1.  Failure to comply with this act will result with a Class A misdemeanor and an 
24           appropriate sentence shall be decided by the judge if the club or organization 
25           is found guilty. 
26      2. Compensation shall be paid for any losses incurred to the plaintiff due to the 
27          actions of the plaintiff. 
28 
29    Section 4: 
30       This law shall go into effect one year after the date of its passage in the legislature. 
 
 
�
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 The purpose of the press corps program is to provide YMCA Youth & Government delegates 
with an opportunity to understand the role of media in the government.  Through the weekend of 
learning by doing, Press Corps members become involved with the actual skills of newspaper 
production: writing, interviewing, commentary, editing, layout, photography, graphics, 
production and circulation.   
 
% !�� 0����� 
 
(���"(��' �
 A special training program for Press Corps should be held in each district prior to the Albany 
Model Legislative weekend.  All delegates wishing to attend the State program are required to 
participate in the district conference during the same year.   The agenda for the district 
conference press training includes learning to write, interview techniques, photography and 
layout.   Each delegate must submit an article about their district conference, to the State Office 
when all other materials are due. 
�
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 The Press Corps members work as part of a newspaper staff.   In the initial organizational 
meeting, the group's individual resources are identified and a structure is developed to cover 
various functions of the paper.   These areas include: 
·  Management: Administration, story assignment, editing 
·  Reporting: Interviewing, covering activities, events, individuals and issues as assigned, 

developing articles. 
·  Graphics & Layout:  Artwork, headlines, and layout for production. 
·  Photography: providing photo coverage through prints to record the weekend. 
·  Production: Printing, collating, distributing newspapers. 
 
 Following the initial organizational work and assignment of roles, the Press Corps functions 
in the morning, afternoon and evening work sessions as outlined in the official conference 
schedule.  In addition to each district's pre-conference edition, the Press Corps is responsible for 
producing a newspaper (The Dialectic) for the weekend. 
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 The Press Corps program like the other special purpose groups demands considerable 
individual initiative and responsibility.  The student must be highly motivated since many 
assignments are given over the course of the weekend.  Press Corps members are responsible for 
reporting in at the beginning of each work session and deadline. 
�
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 Qualification 

·  Skills and some background in artwork and layout. 
Duties: 
·  Persons having this job will be in-charge of the physical construction of the newspaper. 
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        Qualification: 

·  Skills in operating a camera and basic knowledge of photography 
 Duties 

·    Provide photographic coverage of the different events at the State Model    
       Legislative Weekend upon assignment by the editorial staff. 
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      Qualifications: 

·  Knowledge of interviewing and reporting techniques by attending District Training 
Session. 

·  Ability to keep accurate notes and to meet deadlines. 
·  Possess a sense of fair reporting of the news. 
·  Ability to write clear concise, imaginative articles. 
·  Ability to work cooperatively with others on the staff. 
 
Duties 
·  Covers the events of the Albany Weekend upon assignment by the Editorial staff. 
·  Meet deadlines set by the Editor(s) 
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      Qualifications 
·  Knowledge of interviewing, reporting, and editing techniques. 
·  Ability to supervise each reporter assigned to his/her group. 
 
Duties 
·  Utilize materials gathered by reporters as well as input from delegates. 
·  Determine content of press Corps publications by planning and editing articles. 
·  Is responsible for meeting deadlines and making sure reporters meet deadlines. 
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     This position has the rank of a Senior Officer of the Youth & Government program as 
indicated in Chapter One of this handbook. 
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      Qualifications: 
·  At least a junior in high school when assuming position. 
·  Recognized leadership in school, community or YMCA activities. 
·  Good knowledge of journalism and training in the field. 
·  The ability to organize and orient newspaper staff and delegate power. 

       
Duties 

·  Serve as presiding officer of the Press Corps group. 
·  Supervises and orients all newspaper staff. 
·  Sets and is responsible for meeting deadlines. 
·  Coordinates production of newspaper. 
·  Plans for and supervises newspaper distribution. 
·  Writes one of the editorials for the newspaper. 
·  Chooses the managing and assistant editor as well as any other editor positions. 
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Members of the press corps will select through voting, a fellow member who they feel has made 
the outstanding contribution to this year's Press Corps program.  This person will be presented 
with the Press Corps Member Award at the Closing Session and will be eligible to attend the 
Spring Conference.�
�
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Purpose 
 The purpose of the lobbyist Program is to give select YMCA Youth & Government 
participants an opportunity to examine the ideas present in the body of chosen bills at the Model 
Legislature and the ideas of a special interest group.  The Lobbyist learns how to research, debate 
and promote the ideas behind the bills and the special interest group.  The lobbyist program is an 
excellent way to learn the essentials of bill sponsorship and to develop the confidence necessary 
to promote and debate on the floor of the Senate and Assembly.  Through these experiences, 
Lobbyist develop skills necessary in public speaking. 
�
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Lobbying is the direct attempt to influence the attitudes and decisions of legislators.  An 
effective lobbyist recognizes that legislators operate on two levels: first, as individuals 
functioning within the framework of the political realities of their home district, their own 
beliefs, conscience, and abilities and second, as members of a political party functioning in the 
broader realm of state and legislative politics. 
 

A lobbyist must grasp both the written and unwritten rules of legislative procedure in 
order to follow and to influence legislation.  The actual New York State government has a strong 
leadership-led Legislature, which means that most action happens only with the consent of the 
leadership.  Most important bills have been thoroughly negotiated before reaching the floor, so 
that very little of consequence occurs in public view in floor debate and roll calls.  Power is 
concentrated in the hands of the Governor, the leader of each house, and key committee 
chairpersons.    
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A lobbyist must know the actual intent and realistic chances of a bill being passed in 
order to determine the decisive points for action.  At different stages of the process, the lobbyist 
should be in contact with the bill's sponsor(s), committee chairperson, Assembly Speaker or 
Senate Majority Leader.  Each is a potential ally or can provide a special vantage point.  It is also 
important to introduce yourself to members of the committee with jurisdiction over a bill that 
may share or be persuaded to your firm’s point of view. 

 
 Because of the large volume of bills introduced, you must determine the true intent of a 
piece of legislation and evaluate its chances of passage.  Many bills in each house are similar, 
and only one, if any, will reach the floor.   Knowing the origin of legislation will assist you in 
determining the strategy needed to support, change or defeat it.  Sometimes the easiest way to 
kill a bill is to talk to its sponsor, to explain certain adverse effects that may not have been 
anticipated or known, and to suggest other ways to address the problem.    
 
 Some bills will be of particular importance to you because of their potential benefit or 
damage to your "interest."  Visits with the sponsor(s), majority and minority leaders of each 
house, the Governor, and the committee chairpersons with jurisdiction over the bills permits an 
exchange of information and can lead to the defeat or passage of the bill.  Information received 
during any visit should be verified more than once.  As soon as your firm has taken a strong 
position on a bill, be certain that the key legislators receive a written memo that they can keep 
and use as a reference when the bill is being considered. 
�
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 The leader of each house assigns all bills to an appropriate standing committee for initial 
consideration. Much of the work of the Legislature is done in these standing committees, which 
meet to consider and respond on these bills.  Except under very special circumstances, no bill is 
taken up for debate or a vote on the floor of the house unless the members of the committee have 
ranked it.    The time that a bill remains in committee is crucial to the legislative process and 
challenges the ingenuity and persistence of the lobbyist.   The type of issue and the legislation 
being sought determines strategy. Take the time to meet as many committee members as you 
can. 
 
 Members of Lobbyist firms may attend committee meetings. Lobbyist at committee 
sessions do have privileges on the floor (to speak on a bill), yet they have no voting rights.   
Legislative memos, analyzing specific bills and stating your firm's position, should be distributed 
to all members of the committee prior to the meeting at which your bill may be considered.  
Legislative memos can also be used to alert the news media to the importance of the bill being 
considered by the committee and to brief your own firm members when it is desirable for them 
to write to or call on committee members.�� ��
�
� Committee hearings often provide the last opportunity to have a major impact on a bill's 
substance.  Hearings provide an excellent opportunity to arrange for testimony on the bill and to 
demonstrate broad community support for your position.   �
�
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 Each house prints a calendar (docket), which serves as an agenda for legislative sessions.  
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It contains those bills that have come through the committee process.  Bills take their place in 
order as they are reported from committee.  Most bills can be passed by a simple majority of the 
total membership of the house.  A two-thirds majority is needed to override the Governor's veto 
on a bill. 
 
 As soon as a bill that you have been following appears on the docket, alert legislators 
who are friendly to your position.  Continue your contacts with key legislators, and other 
lobbyists.  Be in the lobby to speak to legislators before they enter the chamber.   Consider 
getting a bill amended by sending the proposed amendment to a legislator to introduce to the 
Chamber.   Be sure to thank legislators who vote in support of your position. 
�
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 In our program the Legislature sends a bill to the Governor after either house has passed 
it to afford more young people the opportunity to present their bill.  The Governor may sign the 
bill into law or veto it.  If his/her choice is to veto a bill, the Governor traditionally issues a veto 
message explaining the action.  Approval messages on major bills have also become a regular 
practice.  Veto and approval messages may be obtained from the Governor's office. 
 
  If the Governor vetoes a bill, it must be returned to the Legislature with the objections 
stated.  The Legislature may override a veto by a two-thirds vote of the members of the house in 
which the bill originated. Continue to watch a bill until it has been signed or vetoed.   �
�
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 Since lobbying firms are usually not as well connected or have as much "clout" as more 
traditional lobbying interests, their basis for effective action relies on well-researched, credible 
information.  Therefore, once you have determined the issues and your goals, research the 
subject thoroughly to learn the following: 

1. What is being done?  How effective are these efforts? 
2. What are the federal, state and local laws and regulations that affect the situation?  Check 

McKinney's Consolidated Laws of New York. 
3. What are the roles and responsibilities of government officials? 
4. Is there a department, agency, or commission with responsibilities in this area?  How 

does it function?  What is its budget?  Who serves on it? 
5. What is your subject's legislative history?  Have similar bills been previously introduced 

and how have your legislators stood on them?  
6. What are the key points in the decision-making process?  Have the Governor, the Speaker 

in the Assembly, and the Senate Majority Leader taken positions on the issues? 
 
 Much of the information required is or should be a matter of public record.  Newspapers, 
periodicals, professional journals, and government or agency publications are basic tools for 
research.    
�
�
�
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·  Have a good knowledge of parliamentary procedure. 
·  Ability to speak in public clearly and to the point. 
 
 %#� �!� �

·  Become an expert on your assigned special interest firm. 
·  Attend all meetings of your special interest group. 
·  Always know the status of bills that fall under your interest firm/category. 
·  Register with the Committee Chairperson to obtain permission to speak or testify   
      at a committee meeting. 
····  Prepare speeches and testimonies about your interest area and present them to the 
      committee and at the legislative sessions when a bill concerning your topic arises. 
·  Be informed about your Special interest group and what each of its members is    
      doing. 
·  Talk to legislators and convince them to vote the "right" way (YOUR WAY!)   
       when the bill comes up in the Senate or Assembly. 
·  Persuade the Governor to act favorably to your position. 
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Your Goal: Educate the legislators and get them to vote your way. 
  

Before You Arrive in Albany 
Lobbyists must email the Head Lobbyist Kimberly Molfetto (spongeluvr92@yahoo.com) with a 
position paper either a pro or con argument on a District or club bill by November 24, 2009 
Write one position paper supporting a bill from your district. 
Write one position paper challenging a bill from your district. 
Speak on both of these at your District Conference. 
Both of these position papers are due with other District material, all submitted to the State  

Office by January 28, 2010. 
  
The Head Lobbyist will divide lobbyists into firms by January 1 with lobbyists identifying their 
1st or 2ndpreference in joining a specific Interest Firm. State Conference Bill assignments will be 
made by the Head Lobbyist immediately following the February Bills Committee Meeting. 
  
Interest categories include: 

1. Medical / Science  
2. Penal / Political  
3. Transportation/ Commerce or Business  
4. Civil Rights / Education  
5. Environmental   

Youth Governor’s platform                                                                                                                            
- This will include the Head Lobbyist and three to four other lobbyist identified by the Head Lobbyist  

with consideration to broad State representation. 
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The goal of each Firm/Interest group is to: 
1. Rally as a team deciding which Bills they want to promote or discourage.  
2. Ensure that a diverse field of bill topics is lobbied for and against. 

  
Best Lobbyist award will be presented to one lobbyist from each chamber that is determined by 
the percentage of his or her success in either having a Bill pass or fail on the legislative floor that 
is maintained by the Head Lobbyist. 
 
Lobbyist meeting locations during the conference will be in the Lobbyist chambers located 
outside the Assembly doors and in the Senate outside the entrance door, not the soft cushioned 
chairs. 
  
Each Interest group will consist of approximately four lobbyists, but as long as all interests are 
addressed, a lobbyist is not bound to speak solely upon bills within his or her interest. That will 
be at the discretion of the head lobbyist. 
  
** Do as much research on your topic and interest area as you can at home prior to arriving in 
Albany, as further opportunities will be limited at the conference to delegate discussions. ** 
Lobbyist speeches are limited to two (2) minutes that may be curtailed by the Presiding Officer 
contingent upon their discretion – they may be shortened or extended to meet conference 
schedule restrictions.  
  
Remember Lobbyists MUST submit a minimum of two different lobbyist speech’s on two 
different bill’s from their district (one pro and one con)  that they hope to present at the State 
Conference that is due to the State Office with all other Youth and Government Material, 
January 28, 2010.  Prior to the State Conference the Head Lobbyist will work with firm interest 
groups members in identifying two additional positions speech assignments.   
 
Although there is not a guarantee that one or all four of the chosen bill’s will reach the chamber 
floor, lobbyist should be prepared to speak four times during the Friday committee session. If all 
four of a lobbyists bill assignments do not appear on the docket certainly other Chamber 
opportunities exist: 

a. support other Interest team members in redesigning their speech,   
b. possibly obtaining a new specific Chamber docket bill assignment, and  
c. engaging in general chamber debate. 

Lobbyists are expected to remain with their chamber and Interest assignment thought the weekend. 
 
Position Papers 
Position papers (or lobbyist pro/con statements) are to be between 200-375 words.  
Your name needs to be at the top.  
See sample below 
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Statistics and handy facts are a good idea.  
You should explain both what you are for and what you are against.  
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Explain clearly what position you are taking on the issue. Be short but specific. If you want to be 
a lobbyist for a group dealing with the abortion question, for example, be sure your paper makes 
it clear whether you are pro-choice or pro-life!  
Explain your reasoning. Be flattered if a legislator takes your argument and uses it on the floor to 
advance or defeat legislation that you are following!  
Tell people what you think they ought to do.  
 
Fact Sheets – DO THIS BEFORE ALBANY! 
Purpose: provide information to legislators in an easy-to-use fashion. 
Create a fact sheet with statistics, charts or graphics, philosophical reasoning, and effective  

arguments for your position and distribute it to people that you think will either use the  
information on the floor or be swayed by the power of your position once it is stated  
clearly.  

You might want to do "quick lists" of facts that can be copied four or six to a page, cut them out  
and distribute them as notes or bookmarks. 

Remember that fact sheets are only good so long as you take the time to explain them to the  
legislators, they are not as effective as a well represented lobbyist. 

 

Tips for Public Speaking 

·  Make sure that your appearance is well presented 
·  Speak clearly, and adjust your voice so that everyone can hear you. Don't shout for the  

sake of being loud. 
·  It is common to speak rapidly when nervous, try to take your time speaking. 
·  Effectively used, a pause in your speech can be used to emphasize a point, or to allow the  

audience to react to a fact, anecdote or joke 
·  Make eye contact with your audience. This helps to build trust and a relationship between  

the speaker and the listeners. 
·  Do not fidget or make other nervous gestures with your hands. –  
·  Do not keep your hands in your pockets.  
·  Do use hand gestures effectively. 
·  Be yourself, allow your own personality to come across in your speech 

While in Albany 

Present speeches in Chambers 
Research bills (Contact bill sponsors.  They will likely have facts for you.) 
Debate in Chambers (especially after you give a speech) 
Talk to legislator, especially during breaks, and get them to vote your way! 

While in Cambers 

·  Make sure you are in chambers at least five minutes before your bill is introduced 
·  The chair will say, “Are there any lobbyists present for this bill?”   
·  If there is a pro lobbyists they will go first followed by the con. 
·  When you get to the podium the Chair will say,  “Speaker you now have 2 minutes” 
·  You say, “Thank you Madam/Sir Chair” and then begin. 

Note:      
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*** You will NOT always have 2 minutes.  Sometimes the Chairs will cut your time if the 
schedule is tight.  Be prepared for this!!! ***  
 
Running for Head Lobbyist   
You must have been a Youth and Government member for at least one-year prior 
Required to attend all state committee meetings 
Includes other responsibilities   
It is a great experience! 
If you are interested- contact your advisors 
If you have any questions please feel free to contact me, Megan Hynes 
 
Sample Position Paper: 
 Next Page 
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Lobbyist Name,  District,  Firm name 
Email and / or  phone contact information 
 
 

Concerned New York Citizens Against Government Waste 

 

(Facts, opinions, statistics and arguments): 
In the US economic system, private businesses are required to balance their budgets, file accurate 
reports, pay taxes to the government, minimize debt and make up for losses as soon as possible, 
or they cannot compete in the economic system. They go out of business.  

On the other hand, the federal government is hypocritical, hiding excessive expenses, 
mismanaging cash and paying too much money for goods and services. Federal procurement 
offices have been known to spend $91 each for 3-cent wood screws, easily found at a local 
hardware store. Saving budget dollars is not considered, and losses are just added to the National 
Debt. Where is the accountability? 

Because politicians and bureaucrats are not spending their own personal funds, they are 
unconcerned about mismanaging public tax revenue. American workers labor from January 1st 
through May 5th just to pay their taxes! Some of these funds are used to support programs that 
do not benefit the American Public. Some examples are: 

$49 million to build and furnish a rock and roll museum  
$1.9 million for an "All Ireland genealogy project."  
$500,000 to study the effect of cigarette smoking on dogs.  
$19 million to study whether or not belching of cows and other livestock harms the ozone layer.  
$46,000 to determine how long it takes to cook an egg.  
$170,000 to fund a Dunkin' Donuts store in Oklahoma  
$2 million to renovate one of the House restaurants  

(Summary of arguments and call to action): 
As shown by the entries on the above list, the government seems to feel that they may use 
American tax dollars any way they wish. As the American public, we should protect ourselves 
against this corruption. We must start with our state and local government. By keeping an eye on 
our elected officials, we will let them know that we do not appreciate mismanagement of our 
hard earned money. 

(Statement of Lobbyist's position on the issues): 
I will support legislation that makes wise use of taxpayer dollars, and oppose bills that are 
wasteful. 

�
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 On Saturday evening, members of the Senate and Assembly chambers will select through 
voting, a lobbyist member whom they feel has made the outstanding performance as legislative 
advocate.   The recipient will receive their award at the closing session and are then eligible for 
attendance at the Spring Conference. 
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·  Conduct an exercise to get acquainted depending upon the size of the group 

1. Pair up and get to know someone you don't know and have each person introduce the 
person they just met 

2. Larger groups can play human scavenger hunt from your prepared list of things to 
find 

3. Have a list of 8-10 things and ask the delegates to group themselves according to the 
request i.e.: anyone wearing red,- by class - seniors, juniors - only children; one 
sibling, two siblings etc. 

4. Have delegates and advisors make lists of things they like: favorite music group or 
album/CD- favorite food, a movie or book that had an effect on them, their hero, etc.  
Go around the room and each share.  If group is too large divide into groups for 
sharing. 

�
·  Describe program popularity 

2. YMCA Youth and Government was established in 1936, as a teen leadership 
development program designed to help young people have a greater appreciation and 
understanding of the democratic process. 

3. The program is presently held in 38 states with more than 55,000 students from all 
walks of life involved. 

·  Program opportunities 
·  Opportunity to speak out on key issues 
·  Meet and get to know delegates from all over New York State 
·  Opportunity to meet key New York  governmental officials 
·  Opportunity to debate issues in the actual hearing rooms and Chambers of 

New York Government 
·  Opportunity to develop leadership abilities by serving in a leadership 

position as Legislators, Legislative Leaders (Governor, Lt. Governor, 
Speaker of the House, President of Senate); Committee Chairs; Lobbyists, 
Press Corps, Governor's Cabinet, Pages  

·  Opportunity to debate bills which could go on to become state and/or 
national laws 

·  Opportunity to be chosen to attend YMCA National Affairs Conference in 
North Carolina as one of 600 youth from across the country. 

 
· Orientation to YMCA values upon which the New York State YMCA Youth &  

Government program is built  
� Discuss what each of these means 

1. Caring 
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2. Honesty 
3. Respect 
4. Responsibility 
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2. Code of Conduct - this is a very important part of the program  
* Discuss the code and what it means to them. 
 
3. Professionalism throughout the program -  

····  The Y&G program is giving participants training to become future leaders so they can 
comfortably go into society and perform as leaders and look, act and speak as 
expected 

····  Manner of dress and speech is important to professionalism 
····  Alcohol, drugs, tobacco, gum, see through blouses and hats don't make a 

"professional" impression 
····  Attendance at all meetings is mandatory.  On time to meetings and prompt on time 

beginnings of all meetings is expected. 
 

    3.  Desire and need for the program to continue in subsequent years 
····  Respect for hotel 
····  Respect for State capital, its history and all its facilities 
 

 4.   Parent/guardian and YMCA responsibilities  
····  Parents/guardians have knowledge that the program is supervised and professional  
····  Parents/guardians are clear about what is expected of delegates at all times   
····  Parents/guardians know consequences of breaking the code  
····  YMCA responsible for a fun, safe, exciting, professional program 
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Key:  IB  =Ice Breaker           Y&G =Government Participation     
 
1st & 2nd Week of October         Kick-off event(s) for recruitment of program, Discussion about local  
    issues/ concerns and where local candidates stand on the issues. 
 
3rd Week of October  First Meeting:     
    Opening Thought     
    IB #1: Name Tags 

   Y&G:- Discuss Youth & Government program (description)    
- Overview of program calendar/year  
- Expectations for participants 
- Introduction of Code of Conduct 

 
4th Week of October  Opening Thought     
         IB  #2: Lollipop  
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     Y&G :  
- Discussion of the importance of Government 
- How does our State Government work/What do the legislators 

and other officials/positions do? 
- Description of Legislative Program 

 
5th Week of October Opening Thought  
 IB #3 Partner Introduction 
 Y&G :  

- What issues are important to the participants - How is NYS 
handling it? 

- What do you think you can do to make it better? 
- Description of Lobbyist/Press Program              

          
1st Week of November Opening Thought 
 IB  #4: Back to Back  
         Judicial/Page Program review 
 
2nd Week of November               Opening Thought  
 IB #5:  Data Processing 

Y&G :  
         - How can an idea becomes a bill - How a bill becomes a law in    
               the actual legislation – Structure of a Bill (Bill format). 
          

3rd Week of November Opening Thought  
 IB # 6:  People Bingo  

Y&G :  
      - Review of all possible areas of participation/ (Final decisions as      
               to what section teen will participate) 
   - Encourage delegates to consider running for an elected office. 

4th Week of November Opening Thought  
 IB #7:  Who am I? 
  Y&G:  

- Visit by local politician or lawyer 
- Draft one of Bills and Briefs due 

 
1st Week of December Opening Thought  
 IB  #8:  IS MRS. MUMBLE HOME? 

Y&G :  
         - A look at parliamentary procedure Lobbyist assigned to bill to    
           work on locally (presentation and persuasion skills developed) 

 
2nd Week of December          Opening Thought  
 IB #9 COMIC STRIP CHAOS 
    Y&G :  

- Practice parliamentary procedure 
- Legal brief presentations 

 
3rd Week of December Opening Thought  
 IB #10 LIFE SAVOR RELAY 
 Y&G : Mock legislative session (lobbyist included)  
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4th Week of December                 Opening Thought  
            Y&G : Mock Court session – delegates that are not attorneys   
                                                               should observe session to learn more about this branch 
 Final Bill & Brief Draft’s are Due, invite two or three attorney’s to meet 

with your students asking questions. Review “Memorandum of Support.” 
         
January  DISTRICT CONFERENCES 

1st Week of January  Opening Thought  
    Y&G:  

- Practice parliamentary procedure 
- Work on debate skills 
- Bill draft/Brief #2 due 

 
2nd  Week of January  Opening Thought  
    IB Club Social         
 Parent Meeting to review State Conference Info 
 Share conference schedule and walk through Survival Guide 
 Public Speaking Workshop 
 
3rd Week of January   Opening Thought  
    IB #11  ARTIST, CLAY, MODEL:   
    Y&G:  

- Practice parliamentary procedure 
- Open discussion about Albany conference 
- What to expect should be reinforced at this point 
- Have attorney sign-off on all Bills. 

 
4th Week of January                        Opening Thought  
        IB  # 12 SHOE SORT:   
       Y&G: 

- Legislative Mock Session 
- Final Bill/Brief due 

��������������������������������� ��������%����	�����������	������*�
#��:�6=B�
 

1st Week of February                    Opening Thought  
    IB # 13 Two True One False 
    Y&G Practice session for Judicial 
 
2nd Week of February                     Opening Thought 
    IB # 14 Same Letter 
    Y&G     Practice sessions 
                                                                 
3rd Week of February               Opening Thought  
    Y&G 

                                                   Discussion about the Albany Conference  
  Practice Sessions 

 
4th Week of February                  Opening Thought 
         IB # 15 Sentence Game 
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     Practice Sessions 
 
1st Week of March       Opening Thought 
       Final Practice Sessions 
              Logistical Confirmations 
              Program surveys distributed and completed 
    Y&G 
                                                   Final Details and review of the Survival Guide. 
 
2nd Week of March      STATE CONFERENCE 
              ��"(��'�!#�4�:!����#�
�$      Opening Thought 

        
3rd  Week of March       Opening Thought  
        Evaluation of program 

       Election of club officers for next season 
      Preparation for Spring Conference, Teens set-up meetings with        
      their Elected Representative in Albany. 

 

	�����
Remember that this is only a guide.  Weeks and meetings may vary from club to club.  The 
material in this guide should be covered, it is essential to your participants success in Albany. 
 
You will have to make your own time for research within a meeting.  You must also encourage 
your participants to do their own research outside club meetings. 
 
Within this guide you will also find some other activities that should be incorporated into your 
meeting time.  The teens need to do things that are also fun and challenging, and definitely 
different from Youth & Government.  These other activities will help them explore their feelings 
learn some things about themselves and others, which will ultimately help them with their Youth 
& Government work. 
 
Your are their advisor.  Your role is to guide them through the process and help them learn.  Try 
not to let your "adulthood" get in the way.   Do not trip them up, but help them when they trip. 
�
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4 x 6 cards - 1 for each participant  
Pencils/pens- 1 for each participant  
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Hold up a card as an example and give the following directions:  "Write your first name (or the nickname 
you want to be called) in the center of the card in large print. 

 "We are going to add to this name tag some information about ourselves that we can share with one 
another in a few minutes.  You will have the right to pass-to not share the information if you don't want 
to. 

 "In the upper, right-hand corner, write two words-any two words-that describe you. 
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 "In the lower, right-hand comer, draw a picture of two things you like to do with others. 
 "In the lower, left-hand comer, draw a picture of two activities that you feel require teamwork or  
  cooperation. 
 "In the upper, left-hand comer, write or draw a weather report of how you feel right now. 
 Ask these questions slowly, allowing time for most of the participants to complete each one before  
  you ask the next question. 
 When everyone has completed his or her nametag, the participants put on their nametags and walk 

around the room without talking.  The object is for the participants to read each other's nametags and get 
to know each other better without discussion.  If someone does not want to share the information, he or 
she can turn the card over and just write his or her name on the back and wear that, or only fill in the 
parts of the nametag he or she is comfortable with. 
 An alternative is to ask each person to pick a partner to share information with. 
 Follow up with a group discussion, if appropriate, on things they noticed on each other's name 

tags or feelings they had while doing their own name tags or on reading others' name tags. 
 Other Name Tag questions: The previous questions are on the theme of cooperation and 

teamwork.  You may use the nametag strategy to stimulate thinking about any number of issues.  The key 
is to use questions you feel will help your group explore their values.  To do this, questions must be open-
ended. 

 Here are some other questions you might want to use. 
���  Who is your hero or heroine?  Someone you respect very much? 
���  What is one way you show respect? 
���  If you could be anywhere in the world, where would you like to be? 
���  If you could do anything as a job, what would you like to do? 
���  What is your biggest achievement of the last month? 
���  What would you like to be "the best" at doing? 
���  What two words do you like people to say about you? 

��  Draw a picture of a reward you'd like to receive. 
���  What are two things you like to celebrate? 
����  What is the best party you've ever been to? 
����  Draw a picture of your favorite day of the year. 
����  What animal would you like to be? 
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LOLLIPOP:    
Pass out dum-dum lollipops to the group.  For every letter that appears in the flavor, the participant has to 
share something about him/her with the group. 
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PARTNER INTRODUCTION  

Objective: To help participants become acquainted with and feel comfortable about each other 
early in a session. 

Procedure: Pair up the participants. Instruct them to interview each other on the basis of: 

1. Three unusual things that have happened in their lives.  
2. Special talents and hobbies they have.  



 68 

3. The most important job responsibilities that they have.  
4. The person they most admire (or despise) in the world.  
5. A color and an animal that best describe who they are and how they feel.  

Ask the group to introduce themselves as they think their best friend would–their likes and 
dislikes, recreational interests, personal aspirations, etc. 
Ask the group to examine and describe what is in their name. They should tell their full name, 
any nickname or abbreviation, who they were named after, and whether they like or dislike their 
name. Also, they should tell what other name they would choose if they had the opportunity (and 
why).�
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Back-to-Back 
����� �)! �
Flip chart paper- 1 piece for each facilitator 
Markers- 1 for each facilitator 
 
% ��0� "
!�
Divide the group into pairs.  Ask the pairs to sit back to back.  List the following eight categories on the 
flip chart paper: 
 
·  Color of eyes 
·  Color of shirt or top 
·  Shoe size 
·  Favorite TV program 
·  Favorite type of music 
·  Favorite sport 
·  The thing that gives him or her the greatest fulfillment 
·  The word that characterizes his or her outlook on life right now 
 
Ask one member of each pair to silently predict how his or her partner will respond to each of these.  
When they have finished thinking about it, ask them to face their partners.  The predictor shares his or her 
answers first, and then the other person gives the real answers.  Repeat the process for the other person. 
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DATA PROCESSING 

 

 
 
 
 
 

 
Divide the students into groups of 10 to 20, depending on the difficulty level you want. 
The more students in a group, the higher the level of difficulty. Give directions for the 
"data" groups are to use to "process" themselves. The more creative the "data" the more 
fun the "processing." Give prizes to the group who is the first to correctly processes their 
data. Several rounds can be played in a short amount of time, depending on the size of the 
groups. 
 
Here’s a list of  “data” for this activity 
Height 
Length of hair 
Shoe size 
Birthdays 
Number of letters in last name  
Length of thumb 
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PEOPLE BINGO 

�Make a 5 x 5 grid, like a bingo grid. Write "FREE" in the center space. In all the other spaces, 
write things such as "Born in another state," "Is the youngest child in family," or "Elvis fan." Fill 
in all the grids with items of interest to the students, which probably leaves Elvis out. If you do 
this with adults, you can use the Elvis idea. (Sorry, can you tell I'm a fan?) Run a copy for each 
person.  
Other possible questions: 
Knows their zodiac sign. 
Has lived in a southern state 
Knows when Martin Luther King’s birthday is 
Knows how to polka 
 

.��

�

�

�

 � 



 70 

 
 
 
 
 
 

�

Your challenge is to obtain the signature of a person who meets the criteria for each 
section. You may sign another person's paper once. The first person with a completed 
card wins.� �
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WHO AM I?  

For this activity you will need one sticky note per person. On each note write the name of a 
celebrity, political figure, cartoon character, book character, etc. You can choose one 
category or mix them up. Use a different person for each note.  

Place a sticky note on the back (or forehead) of each participant. The participants are to 
figure out who they are, but can only do so in the following manner. Find a partner and read 
each other's sticky notes. You may ask the other person three questions to which there are 
yes or no answers.  

Once your questions have been asked and answered, make a guess as to your identity. If you 
are correct, move the sticky note to your chest and you become a "consultant" who gives 
clues to those still trying to figure out their identities. If you are not correct, find a new 
partner and repeat the process.  

SPECIAL NOTE: Be sure to choose characters that are appropriate to the age of the 
participants to avoid "generation gap frustration."�
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IS MRS. MUMBLE HOME?:  The group will sit in a circle formation.  One person will start by turning 
to the person next to them and say, “Is Mrs. Mumble home?”  To which the person replies, “Who?”  Then 
the first person says, “Mrs. Mumble.”  To which the second person replies, “I don’t know, let me ask my 
neighbor.”  The conversation continues around the circle.  The object of the game is to get the 
conversation moving fast without the two conversationalists showing their teeth.  NOTE: To make it 
more difficult, send the message in opposite directions. 
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COMIC STRIP CHAOS:  Each participant takes a turn at picking a comic frame out of the large 
container.  After the entire group has each chosen one, the participants begin to search for others with the 
same comic strip sequence.  After the participants have found everyone in their group, they must arrange 
themselves so that the sequence of frames are in chronological order to form the comic strip correctly.  
Upon completion of sequence, the newly formed group sits down together.  Great game to break large 
group into smaller groups. 
 
�0������@���D97  
 
LIFE SAVOR RELAY:  This activity is similar to the “Banana Relay” and the “Neck Race.”  In this 
game, each team member receives a tooth pick to place between their teeth.  The first person in line is 
given a lifesaver by the leader.  When the leader says, “GO!” the lifesaver must be passed to the next 
person without using any hands.  If the lifesaver drops, a new lifesaver will be given to the first person in 
line. 
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ARTIST, CLAY, MODEL:  Participants divide into groups of three (an artist, a model, and some clay).  
One person is the model and “strikes” a pose.  The artist must close his/her eyes or be blindfolded and 
turn the person who is clay into the replica of the model.  Note: You can have person be blindfolded 
BEFORE the model strikes a pose, to make it more difficult 
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SHOE SORT: Creatively divide the groups into two smaller groups.  Then tell a space sotry while 
handing out the blindfolds.  They then need to describe that everyone has been left speechless from some 
sort of space disaster.  The leader continues to tell the group that they need to be fitted for space boots 
before they can go on their voyage to return to earth.  The group must line up in order of shoe size from 
smallest to largest - without the use of sight or sound!  Have group use bumpers.  Once the group has 
completed the task, process what happened. 
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TWO TRUE ONE FALSE: Go around group and everyone has to say two true statements about 
themselves and one false. The rest of the group has to guess which one is false. You may be surprised. 
you can learn some crazy things about each other! 

�0������@���D92  

SAME LETTER- with each letter of the alphabet try to come up with a male name, female name, food, 
and place. (ex. A my name is Alfred, my wife's name is Angela, we grow apples in Atlanta.) 

�0������@���D9F  

SENTENCE GAME- Everyone splits up into groups and each group gets a sentence. Each group must 
make up a story that ends in that sentence. The crazier, the better!!! (Example: And that is why you can't 
trust an AZA an inch above the knee.) 

�0������@���D9G  

BACKLASH RELAY - players pair off and stand back to back with elbows hooked. one player holds a 
balloon. pairs race to one end, transfer the balloon to the other person., without unhooking elbows and 
then race back. 
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Advisor ________________________________ 
District ________   
 

�'��"��
"' 
�� _______________________________________________________________ 

Phone Number of Nominee______________________________________________________________ 

Suggested Position ____________________________________________________________________  

Reasons Why _________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 


�'��"��
"' 
��  ______________________________________________________________ 

Phone Number of Nominee______________________________________________________________ 

Suggested Position _____________________________________________________________________  

Reasons Why _________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 


�'��"��
"' 
��  ______________________________________________________________ 

Phone Number of Nominee_______________________________________________________________ 

Suggested Position _____________________________________________________________________  

Reasons Why _________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Advisor signature ___________________________________________ 

District Coordinator signature __________________________________________________ 

Return to your District Coordinator by October 17, 2008 . District 
Coordinator return to State Office by October 24, 2008.  Youth Governor 
confirmations Cabinet by November 7, 2008.  
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All Bills must to be submitted in a bill folder for the State Conference in the following format:   

Each bill is in a folder (8 ½ x11)  
 Stapled to the inside on Right is:  

A final copy of the student’s bill. (printed from Bill Submission Web Site). 
The signed resource credential 

 Stapled to the inside left panel is: 
  Photo copy of the original Bill 
  Typed Memorandum of Support 
 Inside the folder are:  

Eight (8) copies of the Bill 
Fifteen copies of the Memorandum of Support 

 On the front of the folder identify  
The school/club/YMCA 

  Bill number 
  Bill Sponsors 
  District 
 On the folder tab, place the computer assigned bill number 
All information must be stapled inside bill folder in the order indicated above 
 
These additional copies will be forwarded to the following individuals: 

���  Youth Governor 
���  Lt. Governor 
���  President Pro-Temp 
���  Speaker of the Assembly (2) 
���  Deputy Speaker (2) 
���  Head Lobbyist 

 
Bills must be numbered before they are forwarded to the Bills Committee.  The bill numbering process is 
as follows: 

���  District number (01, 02, 03, 04, 05, 06 or 07) 
���  Club number (01 to ?) [based on the number of clubs in a district] 
���  Bill order [based upon the way the bill falls within a club] 

 
SAMPLE #: 030303 [bill is from District 3, it is the third club in the district, and it is the third bill from 
within the third club]. Dashes are not to be used between numbers 
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Bill Number #: _______________________________ 
  
Introduced By: _______________________________ 
 
1. Title of Bill: 
 
 
 
2. Purpose of Bill: 
 
 
 
3 . Summary of Provisions: 
 
 
 
4. Date Law will go into effect: 
 
 
 
5. Statement of Support: 
 
 
 
6. Arguments against Bill: 
 
 
 
 
7. Known positions of other Organizations: 
 
 
 
 
8. Budget implications: 
 
 
 
 
9. Environmental Implications: 
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This is to certify that _________________________________________________________________ 
     (name of bill sponsors) 
 
of the __________________________________________________YMCA/School came to me for my  
 
professional opinion and help, and I have assisted  the Bill  Sponsors in the following manner: 
__________________________________________________________________ 
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________ 
 
Upon reviewing the attached Bill, I find it to be in compliance with the standards of the New York State 
Legislature and the Constitution of New York State and the United States of America. 
 
Signed: _______________________ 
 
Title:_________________________ 
 
Date:_________________________ 
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DODGE/DURAN AWARDS 
  
Annually the New York State Executive Committee makes two additional Awards during the New York 
State Youth & Government Conference.  These are the “Clement A. Duran Youth Participant Award,” 
and the “Cleveland E. Dodge Memorial Award for Superior Collegiate Advisor Leadership.” 
 
Each award is a $1,000 cash award, and it is presented at the closing banquet of the State Conference. 
 
Those who wish to be considered for the awards must submit the attached application for review. 
 
CRITERIA:  
 
Youth Participant (Clement A. Duran Memorial Awards) 
�  a senior in High School 
�  participation in the Youth & Government program for a minimum of two years 
�  a participant who has exemplified the conduct expected as spelled out in the Code of Conduct 
�  leadership involvement in local community and the Youth & Government program 
�  qualify as a participant to the Youth & Government Spring Leadership Conference 
�  assure the State Executive Committee that the award will be used for educational expenses. 
 
Adult Leadership (Cleveland E. Dodge Memorial Award) 
4  participation in the Youth & Government program for a minimum of two years 
4  outstanding contribution to the Youth & Government program in areas of program implementation, 

program development, or leadership development. 
 
SELECTION PROCESS 
¨  District Coordinators will “advertise” the scholarship fund throughout their districts.  Coordinators 

must encourage advisors to nominate teens from their clubs who meet the scholarship eligibility; 
teens must be encouraged to nominate advisors who meet the award criteria. 

 
¨  Nomination forms must be submitted when all other material is due. 
 
¨  Nominated individual applications will be compiled to form a Dodge/Duran candidate profile booklet.  

This booklet will be available in each participant’s registration packet at the State Conference. Before 
General Elections on Saturday evening of the State Conference, participants will vote on the “slate” 
of candidates for the Dodge/Duran awards. 

 
¨  Winners will be announced at the Closing Banquet on Sunday.
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CLEMENT A. DURAN YOUTH PARTICIPANT SCHOLARSHIP AWAR D        
CRITERIA :  

 
Youth Participant (Clement A. Duran Memorial Awards) 
�  A senior in High School 
�  Participation in the Youth & Government program for a minimum of two years 
�  A participant who has exemplified the conduct expected as spelled out in the Code of Conduct 
�  Leadership involvement in local community and the Youth & Government program 
�  Qualify as a participant to the Youth & Government Spring Leadership Conference 
�  Assure the State Executive Committee that the award will be used for educational expenses. 
�  The $1,000 cash award is presented at the closing banquet of the State Conference. 
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CLEMENT A. DURAN MEMORIAL AWARD 
(for youth participation) 

[Award monies are to be used for educational expenses] 

 
Name: ________________________________    SS#:_________________________________ 
 
Address: ______________________________________________________________________ 
 
Phone #: _______________________________    District:______________________________ 
 
YMCA:____________________________    School:______________________________ 
 
Years in Youth & Government:__________      E-mail: ______________________________ 
 
Positions (Offices held, honors/awards received in Youth & Government) 
 
 
 
In the space below (attach additional sheets, if necessary) list all extra-curricular school activities, 
volunteer, community, church and other YMCA involvement.  After each item listed, indicate the 
approximate number of hours spent on that activity each week and briefly explain what their participation 
involved (leadership roles, offices/awards, specific function, special projects…etc.) 
 
 
CHOOSE ONE 
�  In an essay: (attach sheets) Choose one specific experience your student’s participation in Youth &     
    Government, explain the significance of that one experience, how it affected him/her and why you  
    single out that particular experience. 
 
�  In an essay: (attach sheets) How do you think your student’s participation in the Youth & Government  
    participation in the Youth & Government program will affect his/her future? 
 
Award application Deadline: %#��> ����))�����'���� �)�!#1' ���$��"�����
������	�� 0�B  
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Cleveland E. Dodge Collegiate Advisor Award 
Criteria:  

 
Collegiate Advisor Leadership (Cleveland E. Dodge Memorial Award)  
�  A former delegate that has participated in a Youth & Government State Conference. 
�  A college volunteer who exemplifies servant leadership to the Youth & Government program in areas 

of program implementation, program development, or leadership development. 
�  Demonstrated leadership with the local or State program endorsed by a YMCA Director. 
�  The $1,000 cash award is intended to assist with educational expenses being presented at the closing 

banquet of the State Conference. 
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CLEVELAND E. DODGE MEMORIAL AWARD 
(For COLLEGIATE ADVISORS) 

 
Name: _____________________________ School Major:__________________________________ 
 
Address: _____________________________________________________________________________ 
 
Phone #: _____________________________     District:_____ Years in Youth & Government:________ 
 
YMCA:____________________________ School:_______________________________________ 
 
Candidate E-mail:________________________________  Application submitted by: ________________ 
 
Describe how the candidate’s leadership has positively influenced both our program and the candidate.  
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
How does this candidate standout from other Collegiate Advisors?    
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Award application Deadline: � March 12, 2009 to the State Director. 
 
Use Additional Paper as necessary. 
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I declare my candidacy for the position of:  
 
Name:  
    
District:      YMCA/School: YMCA,  
Year in school:  Number of years in Y&G:  

 

Previous Youth and Government Experience:   
 
 
What are your qualifications (check all that apply) 
 Recognized leadership in school, YMCA, or community 
 Knowledge of current problems facing teens in New York state 
 Ability to speak in public 
 Knowledge of Parliamentary Procedure 
 Agree with and abide by the Code of Conduct 
 
Why are you running for this position?  
 
 
What are your qualifications?  
 
 
Why do you feel you should be elected? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Due in January when all Y&G material must be submitted to the State Office.   
Please submit electronically typed as a Word Document. 
Do not change the above fonts. Text must fit in the above space: 11 times Roman 
Include a electronic color photo of yourself. 
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��  _______________________  District __________ 
 
Grade in school_______________ Age:_____ Previous CONA Delegate?  _____  Years ______ 
 
Leadership activities on the State and District level: 
_____________________________________________________________________________________  
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Please rate the nominee on the following criteria (1=poor, 2=fair, 3=good, 4=very good, 5=excellent) 
  ___ Recognized leadership in Youth & Government Club 
  ___ Knowledge of current problems facing teens in New York State 
  ___ Ability to speak in public 
  ___ Dependability including adherence to deadlines 
  ___ Ability to abide by the code of conduct 
  ___ Ability to work with a team as a team member 
 
Why would the nominee be an excellent delegate to represent NY at the Conference on National Affairs? 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
�  
�'��"��
"' 
��  _______________________  District __________ 
 
Grade in school_______________ Age:____ Previous CONA Delegate?  _____  Years ______ 
 
Leadership activities on the District level: ___________________________________________________  
_____________________________________________________________________________________
_____________________________________________________________________________________ 
 
Please rate the nominee on the following criteria (1=poor, 2=fair, 3=good, 4=very good, 5=excellent) 
  ___ Recognized leadership in Youth & Government Club 
  ___ Knowledge of current problems facing teens in New York State 
  ___ Ability to speak in public 
  ___ Dependability including adherence to deadlines 
  ___ Ability to abide by the code of conduct 
  ___ Ability to work with a team as a team member 
 
Why would the nominee be an excellent delegate to represent NY at the Conference on National Affairs? 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
  
Person submitting recommendation____________________________________ 
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 In late January 1992, Meegan Fosdick and Shannon San Antonio from the 
Silver Bay Association, YMCA Conference and Training Center tragically lost 
their lives in a car accident. 
 
 These active participants in the New York State YMCA Youth & 
Government Program demonstrated qualities that all young people should emulate: 
they were involved in other community activities/organizations, other school 
and/or YMCA activities, coupled with a demonstrated passion of serving others. 
 
 In memory of their spirit and enthusiasm, The New York State YMCA has 
established a memorial scholarship fund.  Proceeds from the fund will be used to 
award annual scholarships to the YMCA Youth & Government Albany Conference 
defraying a teens State Program fee expense. 
 
 District Coordinators and Advisors are asked to nominate teens from their 
district for this award.  Teens must currently be Juniors in High school.  Final 
selection will be made in consultation with the State Director and the award 
committee based on applicants meeting the award criteria that is not restricted to 
financial need.  Announcement of the award winners will be made at the closing 
banquet of the annual March Conference in Albany. 
 
 Contributions will be solicited at the Albany conference.  However, 
additional contributions will be accepted at anytime during the year.  Donations 
can be made out to the “YMCA of Greater Rochester,” sent to the attention of 
Mark Rutkowski, State Director, Association Office, YMCA of Greater Rochester, 
444 East Main Street, Rochester, New York 14604.   
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Name of Nominee:______________________________ Date:___________________ 
 
Address:_________________________________________________________________ 
       city  state  zip 
District______  Current Grade:_________ Number of years in Y&G _______________ 
 
School ________________________ YMCA Club or Branch __________________________ 
 
Number of State Conferences attended:_______   E-mail: ______________________________ 
 
Positions held in Youth & Government:_____________________________________________ 
 
_____________________________________________________________________________ 
 
Involvement in other school activities:______________________________________________ 
 
_____________________________________________________________________________ 
 
Involvement in community activities:_______________________________________________ 
 
______________________________________________________________________________ 
 
School/Advisor Reference 
Explain why this student should be considered for this award (based upon the previously identified 
criteria) 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
_______________________________  ____________________________________ 
   Advisor      District Coordinator 
 
Award application Deadline: %#�� 
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